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k/LIff of]hgf (Examination Scheme) 
o; kf7\oqmd of]hgfnfO{ PsLs[t k/LIff k|0ffnL (Unified Examination System) sf] cfwf/df b'O{ r/0fdf
ljefhg ul/Psf] 5 M
k|yd r/0f M— lnlvt k/LIff (Written Examination) k"0ff{Í M— @))
låtLo r/0f M— ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview) k"0ff{Í M— $)

k|yd r/0f M lnlvt k/LIff (Written Examination)                                      k"0ff{Í M— @))

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+Vof × cÍ ;do

k|yd

;fj{hlgs Joj:yfkg /
ljQLo Joj:yfkg
(Public Management & 
Financial Management) 

100 40

ljifout (Subjective): 
5f]6f] / nfdf] pQ/

(Short &Long 
Answers)

!^ k|Zg × % cÍ
@ k|Zg × !) cÍ

@ 306f
#) ldg]6

låtLo ;]jf ;DaGwL
(Service related) 100 40

ljifout (Subjective): 
5f]6f] / nfdf] pQ/

(Short &Long 
Answers)

!^ k|Zg × % cÍ
@ k|Zg × !) cÍ

@ 306f
#) ldg]6

låtLo r/0f M— ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview) k"0ff{Í M— $)

ljifo k"0ff{Í k/LIff k|0ffnL ;do

sDKo'6/ ;Lk k/LIf0f (Computer Skill Test) 10 k|of]ufTds (Practical) !% ldg]6

cGtjf{tf{ (Interview) 30 df}lvs (Oral) –
b|i6Jo M
1. ;ª\ul7t ;+:yfsf] kbk"lt{sf] nflu cfof]uaf6 lnOg] ;a} ;ª\ul7t ;+:yfsf] ck|fljlws tkm{sf ;xfos:t/
låtLo >]0fL, vl/bf/ jf ;f] ;/x jf rf}yf] tx jf ;f] ;/x kbsf] v'nf k|ltof]lutfTds lnlvt k/LIffsf]
k"j{of]Uotf k/LIff (Pre-Qualifying Examination) af6 5gf}6 ePsf pDd]bjf/x¿ dfq PsLs[t
k/LIff k|0ffnL (Unified Examination System) sf] cfwf/df ;~rfng x'g] o; k/LIffdf ;xefuL x'g
kfpg] 5g .

2. dfly plNnlvt k/LIff k|0ffnL cg';f/ g]kfn lwtf] kq af]8{ / g]kfn rf6{8{ PsfpG6]G6\; ;+:yf ck|fljlws
tkm{sf k|zf;g ;]jf, k|zf;g ;d"x, rf}Fyf] tx, ;xfos jf ;f] ;/x kbsf] v'nf k|ltof]lutfTds k/LIffsf]
nflu k|yd kq÷ljifosf] ljifoj:t' ;dfg÷Pp6} (Common) / clgjfo{ x'g]5 . t/ låtLo
kqsf] ;]jf, ;d"x / ;+:yf ;DaGwL ljifo ;+:yf÷lgsfo cg'¿k km/s km/s x'g]5 .

3. k|yd kqsf] lnlvt k/LIff dfly a'Fbf g+= @ df plNnlvt ;j} ;+:yf÷lgsfox¿sf] nflu ;+o'Qm ¿kdf
Pp6} k|Zgkqaf6 Ps}lbgdf x'g]5 . t/ låtLo kqsf] ;]jf, ;d"x / ;+:yf ;DaGwL ljifosf] lnlvt
k/LIff ;+:yf÷lgsfo cg'¿k cnu cnu lbgdf 5'§f5'§} k|Zgkqaf6 x'g]5 .

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .
5. k/LIffdf ;f]lwg] k|Zg;+Vof, cÍ / cÍef/ ;DalGwt kq÷ljifodf tf]lsP cg';f/ x''g]5 .
6. lnlvt k/LIffsf] k|Zgkqsf] dfWod efiff kf7\oqmd eP cg';f/sf] efiff x'g]5 .
7. ljifout k|Zgsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s v08sf
k|Zgsf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{5 .

8. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h'g;'s} s'/f n]lvPsf] ePtf klg kf7\oqmddf
k/]sf sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf
;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 .

9. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 .
10. kf7\oqmd :jLs[t ldlt M @)*#÷)#÷@%



g]kfn lwtf] kq af]8{ / g]kfn rf6{8{ PsfpG6]G6\; ;+:yf
ck|fljlws tkm{sf k|zf;g ;]jf, k|zf;g ;d"x, rf}Fyf] tx, ;xfos kbsf] v'nf k|ltof]lutfTds k/LIffsf]

kf7\oqmd

Page 2 of 5 
 

k|yd kq (Paper I) M–
;fj{hlgs Joj:yfkg / ljQLo Joj:yfkg

(Public Management & Financial Management)

v)* (A)  – 50 cÍ -8 k|Zg × 5 cÍ, 1 k|Zg × 10 cÍ_
Section (A) - 50 Marks (8 Questions × 5 Marks, 1Question × 10 Marks) 

 

1.  वध
1.1.  थ  सथो अण  
1.2.   ो , , आ थ      दे  र
1.3. इधङो , , इधङ प थ ीण, इधङ   दे

 र, अ इधङ  े णर
1.4.  ो ,  थ आ,  प,    

दे  र, अ    े णर
1.5. अधख सथो   , प, अधख सथ े वध, अधख

सथ  े णर
1.6. ो ,  थ आ
1.7. वणो , उ थ वण    दे वर
1.8. इू/धण खो , व,  थ आ, धण ख 

दे  र
1.9. ोष,   ध सथो , व,  थ आ
1.10. ज सो  थ ,  , ख आ, जख ो, ख 

  ख ई   म 
1.11. म सथो ,  थ र
1.12. सथ ू पण, Office Package (Word, Excel, PowerPoint), Email, Internet

 
2. ध सथ  

2.1  पो    
2.2  वशण (Job Analysis),  वण (Job Description)   म ूला 

(Job Evaluation) 

2.3  ो , , आण  ूल 
2.4 सथ धे, धण, , उपण  ृ म  
2.5 ाठ  थ आू र 

2.6 ध  पो अथ,  प े ध,  र 

2.7  (Good Governance) ो ,   व  

2.8  सथ,  सथ,  सथ  पध सथ, णध
सथ  



g]kfn lwtf] kq af]8{ / g]kfn rf6{8{ PsfpG6]G6\; ;+:yf
ck|fljlws tkm{sf k|zf;g ;]jf, k|zf;g ;d"x, rf}Fyf] tx, ;xfos kbsf] v'nf k|ltof]lutfTds k/LIffsf]
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2.9  ो अण,    म ू प  अ
2.10  ूल ,    व थ अ 

2.11 ो ावः व, ध   , ाघ ध, ाघ सथव 
 ध 

2.12 भ धण ऎ, २०५९ (चछ १  २) 
 

 
v)* (B)  – 50 cÍ -8 k|Zg × 5 cÍ, 1 k|Zg × 10 cÍ_

Section (B) - 50 Marks (8 Questions × 5 Marks, 1Question × 10 Marks) 
 
3. वत सथ  

3.1 ो वत पण थ वत ः  ु    ो , 
असथ थ  ु    ो धन

3.2 ु  म ासथ, उणर  अथ धो 
3.3 द धो , उ, व, उण थ द ध  वत ध 

अम थ धन
3.4 ो  आध ोः उ, णध, पथध कर
3.5   ,   ूल पव
3.6 वत को ,  वत को  असथ   
3.7 मत णो अण, पृध, मजत ण णर, मजत ण

धण उ
3.8 अवि ाघ ासथरो  ः United Nations (UN), World Trade 

Organization (WTO), World Bank, International Federation of Accountants 
(IFAC), International Organization of Securities Commissions (IOSCO), 
Association of National Numbering Agencies (ANNA), World Federation of 
Exchanges (WFE)

 

4. ख  खकण म  
4.1 ख अण थ ख पर 

4.2  थ  सौ म सथ, ,  ख, ो  ो, , डफ
ै ए,  कण, ै  व,   आ वण 

4.3 आ खकण थ ह खकण 

4.4 रो , र प, र ण थ र ूधण उ 
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द णः  कण 

 कण क ो (Skill Test Examination Scheme)  

 

व ूण क पण वस ज अ  

म  कण
(Computer Skill Test) 

10 
पो
(Practical)

Devanagari 
Typing २.५ अ 5 ध 

English Typing २.५ अ 5 ध 

Word Processing 
and Formatting ५ अ 5 ध 

 

 

1. Windows Basic  
 Introduction to Graphical User Interface  
 Managing Windows  
 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.  
 Concept of files and folders  
 Managing basic hardware 
 

2. Word Processing and Formatting 
 Creating, saving and opening documents 
 Text formatting (font, size, color, underline, italic, bold etc) and paragraph 

formatting (alignment, indentation, spacing, etc) 
 Inserting (header and footer), indentation, spacing, etc 
 Page Formatting (margin, page size, orientation, etc), previewing and printing of 

documents  
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अाग   Typing Skill Test ो धः- 
 

१.  Typing Skill Test ो ध १५० बो Text दइछ   अ अा प
छः- 
 ब पध ध (Correct Words/Minute) उ अा
५    ब पध ध  0 अा 

५  ो  ढ  ७.५    ब पध ध  0.50 अा 

७.५  ो  ढ  १०    ब पध ध  0.75 अा 

1०  ो  ढ  1२.५    ब पध ध  1.00 अा 

1२.५  ो  ढ  1५    ब पध ध  1.25 अा 

1५  ो  ढ  १७.५    ब पध ध  1.50 अा 

१७.५  ो  ढ  २०    ब पध ध  1.75 अा 

2०  ो  ढ  2२.५    ब पध ध  2.00 अा 

2२.५  ो  ढ  २५    ब पध ध  2.25 अा 

२५  ो  ढ  ब पध ध  2.50 अा 

 

२. English Typing Skill Test ो ध 20० बो Text दइछ  अ अा प
छः- 
 ब पध ध (Correct Words/Minute) उ अा
६    ब पध ध  0 अा 

६  ो  ढ  9    ब पध ध  0.50 अा 

9  ो  ढ  12    ब पध ध  0.75 अा 

12  ो  ढ  15    ब पध ध  1.00 अा 

15  ो  ढ  18    ब पध ध  1.25 अा 

18  ो  ढ  21    ब पध ध  1.50 अा 

21  ो  ढ  24    ब पध ध  1.75 अा 

24  ो  ढ  27    ब पध ध  2.00 अा 

27  ो  ढ  30    ब पध ध  2.25 अा 

30  ो  ढ  33    ब पध ध  2.50 अा 

 

३. अाग   Typing  दइएो Text ई आ  इ ो Text ा धई 
छ । दइएो अाग   Text  उलजख सथ ोज कथी आफो Text 

 Punctuation इ ो इए ो ब ण  छै ।  धम Formula 

पो   पध ध (Correct words/Minute) धधछ । 

 (Formula) : 

 ब पध ध (Correct words/ Minute) = 
(  −)
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låtLo kq (Paper II) :–
;]jf ;DaGwL

v08 s – $) cÍ
-^ k|Zg × % cÍ, ! k|Zg × !) cÍ_

1. n]vf tyf n]vf Joj;fo
1.1 n]vf tyf n]vfkfng M P]ltxfl;s k[i7e"ld / ljsf;qmd
1.2 n]vfdfg / n]vfk/LIf0fdfg ;DaGwL hfgsf/L
1.3 n]vfk/LIf0f M cjwf/0ff, cf}lrTo, k|sf/, a]?h', ;Dk/LIf0f
1.4 g]kfnsf] n]vf / n]vfk/LIf0fsf] cj:yf
1.5 rf6{8{ PsfpG6]G;L lzIff ;DaGwL cjwf/0ff
1.6 n]vfJoj;fosf cfofdx? M n]vfsf] cfwf/e"t l;4fGt, n]vf ;DaGwL dfGotf, bf]xf]/f] n]vf k|0ffnL

;DaGwL 1fg
1.7 h/gn ef}r/, n]h/, ;Gt'ng k/LIf0f, a}+s lx;fa ldnfg ;DaGwL hfgsf/L
1.8 n]vfk/LIf0fsf] u'0f:t/ cfZj:ttf / lgodg
1.9 g]kfn rf6{8{ PsfpG6]G6\; ;+:yfsf] ;b:otf, cfrf/ ;+lxtf / cg'zf;g ;DaGwL
1.10 ljQLo ljj/0f ;DaGwL ;fdfGo hfgsf/L M ljQLo ljj/0fn] k|bfg ug]{ ljQLo ;"rgf ;DaGwL
1.11 International Federation of Accountants, Confederation of Asian and Pacific 

Accountants, South Asian Federation of Accountants, Chartered Accountants 
Worldwide, Professional Accounting Bodies ;DaGwL ;fdfGo hfgsf/L

v08 v– ^) cÍ

-!) k|Zg × % cÍ, ! k|Zg × !) cÍ_
2. ;]jf ;DaGwL

2.1 g]kfn rf6{8{ PsfpG6]G6\; ;+:yf M kl/ro / p2]Zo
2.2 g]kfn rf6{8{ PsfpG6]G6\; ;+:yfdf egf{ k|lqmof / sd{rf/L a[lQ ljsf;sf] Joj:yf
2.3 g]kfn rf6{8{ PsfpG6]G6\; ;+:yfsf] kl/ifb\ / cGo ;ldltx? jf/] ;fdfGo hfgsf/L
2.4 g]kfn rf6{8{ PsfpG6]G6\; ;+:yfsf] cGo lgsfo;+usf] ;DaGw M cy{ dGqfno, dxf n]vfk/LIfssf]

sfof{no, nf]s ;]jf cfof]u, clVtof/ b'?kof]u cg';Gwfg cfof]u
2.5 g]kfn rf6{8{ PsfpG6]G6\; P]g, @)%# / g]kfn rf6{8{ PsfpG6]G6\; lgodfjnL, @)^! -rf6{8{

PsfpG6]G;L lzIff, ;b:otf ;DaGwL Joj:yf_
2.6 g]kfn rf6{8{ PsfpG6]G6\; ;+:yf, sd{rf/L ;]jf zt{ ljlgodfjnL, @)^^ -kl/R5]b & b]lv (_
2.7 g]kfn rf6{8{ PsfpG6]G6\; ;+:yf, vl/b ljlgodfjnL, @)&( -kl/R5]b @ b]lv $_
2.8 g]kfn rf6{8{ PsfpG6]G6\; ;+:yf, cfly{s k|zf;g ljlgodfjnL, @)*) -kl/R5]b @ b]lv %_
2.9 ;'zf;g -Joj:yfkg tyf ;~rfng_ P]g, @)^$
2.10 ;"rgfsf] xs ;DaGwL P]g, @)^$
2.11 >d ;DaGw / ;fd"lxs ;f}bfafhL


