MULTI PURPOSE EMPANELMENT FORM (MPEF) — USER GUIDE

1. Go to MPEF in ICAN Website or https://mpef.ican.org.np/, read the information provided there and click
“Register” for the first-time entry.

& C & mpefican.org.np Q ¥ ® 0N a‘(

@ ST TIcs UWIBaC e 2
THE | RTERED ACCOUNTANT.
RA-

(Established under the Nepal Chartered Account

Multipurpose Empanelment Form (MPEF)

The Institute has devised a Multipurpose Empanelment Form (MPEF) to maintain a panel of qualified resource persons and faculties for various activities being organized from the
Institute. The professionals enlisted in panel list as resource person will have continuing opportunity to contribute towards various activities relating 10 students and members of
the Institute on requirement basis. Students-related activities will cover delivery of Chartered A review and devel nt study materials, RTPs, Compilation
of Suggested Answer Papers and involvement in various activities of examination division whereas, member-related activities will mainly focus on development and delivery of
Continuous Professional Education to members of the Institute. Desirous faculties who have academic gualification of Master’s Degree or professional qualification in the field of
Accountancy may submit their complete details through this MPE Form. The details submitted here will be updated in the roster of resource persons only after approval from the
Institute.

Following documents shall be required 1o be uploaded in the system 1o fill up the MPE Form. Therefore, all the applicants are advised to keep scan copy of below documents to
proceed with filling the form:

1. Recent Passport Size Photo (Max allowed size 100KB)

2. Citizenship/Passport Copy

3. CV (Max allowed size S00KB)

4. Ed |/Prof | Qualif Certificate (Max allowed size 100KB)
5. Experience Certificate (Max allowed size 100KB) (Optional)

For empanelment, please click Register and proceed.

2. Provide your Full Name, Mobile Number and Email Address and create a password and Click Register. You need
to remember password for future reference.
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MPEF Registration
Full Name (in capital letter):
Mobile No. Email.
Create Password Re-Enter Password:
Matched
m Already Registered? Login Here

3. Once you register, One Time Password (OTP) will be sent to your mobile number and email address, you
need to put the add (sum) of numbers you have received in both mobile number and email address and
proceed.



(Note- Check all the folders of email including promotion, spam and junk. If you still don't get OTP, then
you can press the button “Resend” it and proceed.)

Let’s see an example — OTP in mobile number is 20
OTP in email address is 10
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Enter Your OTP :

Please use the sum of numbers sent to mobile and email (For example.
‘Your OTP in mobile is 2 and email is 4. Then, you should enter the sum of
number of mobile and email i.e. 2+4=6 in OTP box)

30

Provide your mobile number and password and click Login.
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‘Your have successfully registered Please Login now to fill more details.

Mobile No.

©851365047

Password

Forgot your password?




5. General Information:
Provide your ICAN Membership Number (If you are ICAN Member) otherwise leave blank, provide your address,
alternative mobile number and email address (optional), recent photo, citizenship certificate or passport and
Curriculum Vitae (CV) and Click ‘Save & Next’.
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Multipurpose Empanelment Form

GENERAL INFORMATION QUALIFICATION / CERTIFICATION f EXPERIEMCE AREA OF ASSIGHMENT

Full Name {in capital leftery*:

HIMAL DAHAL

ICAN Membership No: (For IGAN Members Only) Date of Enrollment: {For ICAH Members Gnly)

mmiddfyyyy ]

Correspondence Address:

Address *

Mobile Mo *: Alternative Mobile No. : Email * Alternative Email

9851365047 optional cahimaldahal@gmail.com optional

Please upload your Recent Photo * Citizen Certificate/ Passport = Cw =

+ + Choose File | No file chosen

4 format-* jpeg
slowed size. 100KB

6. Qualification/Certification/Experience:
A. Highest Qualification; It is mandatory field, firstly you can select either Academic or Professional qualification.
For supporting document, you can use transcript or mark-sheet or certificate of highest qualification. Click
Add and you can add another highest qualification i.e., if you have selected professional qualification first then
you can select academic qualification and fill the required fields and click Add again. All added qualifications
will display on the page, you can edit or delete them for correction if necessary.

B. Certification; it is an optional field, you need to provide details if your certification courses are relevant for
the areas of assignment you are interested for, you can provide certification details of relevant subject and
click Add. You can also provide multiple certifications details by individual entries and click Add every time. All
added qualifications will display on the page, you can edit or delete them for correction if necessary.

C. Experience; it is an optional field, you need to provide details if your experiences are relevant for the areas of
assignment you are interested for, you can provide detail of experience with related supporting documents
i.e. Job offer or experience letter for job holders, firm registration documents or other registration documents
for practioners and freelancers, book cover page or article page for writers etc. You can also provide multiple
experiences details by individual entries and click Add every time. All added qualifications will display on the
page, you can edit or delete them for correction if necessary.
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Multipurpose Empanelment Form

signact Gusmostion:

Certfiostion Coureas,

Area of Assighment:

Provide the area of assignment of your interest to work with ICAN. You can select all assignments you are

interested irrespective of students’ education, examination or member’s activities. However, your selection

should match with your qualification, certifications or experiences you have provided in the form.

A. Students; Select individual level, subject and category for the assignment of interest. However, you can add
multiple areas of assignments and click Add. You can also provide multiple areas of interest of multiple level,
subjects and categories by individual entry and click Add every time. All added details will display on the page,
you can edit or delete them for correction if necessary.
eg. If you are interested to be a faculty of Accounting and Law of CAP | and CAP Il level for Study Material
Development and conducting Live/Recorded Classes and answer paper evaluation; you need to add details
separately for level, subject, category and areas of assignment. Further, i.e. you need to
Select CAP | > Fundamentals of Accounting > CA Students — Education > Study Material Update and
Development, Conduct live/recorded classes. Click Add.

Then select CAP | > Mercantile Laws > CA Students — Education > Study Material Update and Development,
Conduct live/recorded classes. Click Add.

Then select CAP Il > Advanced Accounting > CA Students — Education > Study Material Update and
Development, Conduct live/recorded classes. Click Add.

Then select CAP Il > Corporate and Other Laws > CA Students — Education > Study Material Update and
Development, Conduct live/recorded classes. Click Add.

Select CAP | > Fundamentals of Accounting > CA Students — Examination > Answer Paper Evaluation. Click Add.
Then select CAP | > Mercantile Laws > CA Students — Education > Answer Paper Evaluation. Click Add.

Then select CAP Il > Advanced Accounting > CA Students — Education > Answer Paper Evaluation. Click Add.
Then select CAP Il > Corporate and Other laws > CA Students — Education > Answer Paper Evaluation. Click
Add.

B. Members;
C. Select individual subject and areas of assignment and click Add. All added details will display on the page, you
can edit or delete them for correction if necessary.



8.

Eg. If you are interested to be a faculty of NFRS and NSA for CPE training and preparation of CPE materials,

then

Select NFRS/IFRS/NAS/IAS > Online/Physical CPE Training, Preparation of CPE Materials. Click Add.

Select NSA/ISA > Online/Physical CPE Training, Preparation of CPE Materials. Click Add.
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Final Submit:

GENERAL INFORMATION

Students:

Level *

Please selecl
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Multipurpose Empanelment Form

QUALIFICATION / CERTIFICATION / EXPERIENCE AREA OF ASSIGNMENT

Subject * Category *

~ Please seleci e Please selecl

Area of Assignment *: { You can select multiple assignment at & time )

Level Subject Category Area of Assignment

Members:

Subject *

Please select

+ADD

Subject

Area of Assignment *: ( You can seiect multipie assignment at a time )

Area of Assignments

Actions

Action
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Click Submit to final Submit the form. After submission your documents and information will be verified and
decision regarding approval and rejection of MPEF. If your form is rejected, then you need to resubmit the form
by providing the details mentioned in your email for rejection.

Disclaimer:

Multi-Purpose Empanelment Form (MPEF) is for empanelment of faculties in the roster of resource person of
ICAN and does not guarantee the assignment shall be allocated on the basis of approval of empanelment.
Approved faculties will be called for their interest or proposals for assignment on required basis only.

Approved faculties may be asked for additional information and documents, if necessary.

Faculties may be rejected on not providing required/relevant information.



