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Chartered [uternship Agreement
Paft A

This Chartered lntcmship Agrecment is madc on bctwccn
of or panner ol (here alier called

the Principal) and of
(here aflel called the Chartered Intern). The particulars ofthis deed are as tbllows:

In consideration of the covenants by the Chartered lntem hereatier contained, the Principal agrees to takc the (lhanered lnterr tbr
a term of Year Month and Days.

The Chartered lltern of his own will binds hiruself as a Chartered Intern to the Principal to serre under hinr tbr and duling and
upto the completion ofterm mentioned above effective tionr

The Chartered lntem covenarrts with the Principal as follows:
That hc/she will at all times during thc said tcnn diligcntly and faithfully scn'c thc Principal as his Chartcrcd lntcm in thc practicc
of profession of Accountancy.
That he/she will not at any time during the said term destroy, cancel, obliterate, spoil, embezzle, spend, make away with or take
copies ofbooks, papers, plans, documents, monies, stamps or chattels, whether in physical ordigital form, ofthe Principal, lris
personal repl'esentatives or ofhis partner or partners or of any of his clients or employers wliich shall be deposited in his hands or
which shall come to his care, custody or possession or allow any ofthe said good to be so treated by others ifhe can, by the exercise
ofreasonable care, prevent it.
That he/she will at all times keep the secrets ofthe Principal and his partner/s and ofhis client/s and employers and will not divulge
the names and affairs of such client and ernployer.
Thathe/shqwill readily and cheer{ully obey and execute the lawfirl and reasonable commarrds ofthe Principal and wrll not depart
or absent himselflherselffrom the service ofthe Principal at any time during the said term without his consent or that ofhis partners
but will at all times during the said term perfbrm his/her duties and responsibilities with all due diligenoe, honesty and propriety.
That hc/shc will at all tirnes comply with thc codc ofconduct issucd by thc firm or Institutc.
That he/she will at all times well and faithfully serve the Principal as a Chanered Intem. ought to do in all things whatsoever.
That he/she will make good and tully indemnily the Plincipal for any loss or damage suff'ered or sustained due to his/her
misbehavior or improper conduct.

The Principal covenants witlr the Chartered Intern as fbllows:
That he/she will, by the best ways and rneans in hisrher power and to the utnrost ofhis,/her skill and knowledge inslruct ol cause to
bc instructcd thc Cliartcrcd Intcrn and afford him/hcr such rcasonablc oppomrnitics and work as nray bc lcquircil to cnablc hirn'hcr
to acquire the art, science and knowledge ofAccountancy antl the principles of'ethical practices
That his/her plofessional practice or that ofhis employer(s)'occupation is suitable lbr thc purposc ofenabling hirn hcr to carry out
the obligations referred to in (a) above.
That hc/she will pay a minimum monthly stipcnd at thc ratcs as agrccd by both thc partics of thc agrccmcnt.

That in case ofdemise ofthe Principal during the said term, hisiher legal representative, partners/employee shall grant to the

Chartered Intern a certificate ofservice in the prescribed Fonn for the completed period ofChartered Intemship.
That if the Principal shall cease to practice as an accountant or shall in any way beconre incapable of continuing the intended
scrvicc ofthc Charlcrcd lntcrn during thc said tenn, hc shall makc thc neccssary arrangcmcnt as l-ar as practicablc tbr thc complction
ofthe residue ofthe term as Chartered lnterr with some other rnember entitled to train Clhartered Intern and granl Jhe ('hartered

Intem, the ce(ificate ofservice in the prescribed form for the completed period of internship.

These provisions arc subject to the Ncpal Chartcrcd Accouutants Rcgulations, 2004 as may bc in forcc from timc to tinrc.

(c)

(d)

(e)

(r)
(e)

(a)

(b)

(c)
(d)

(i)

( ii)

Sigred by:

Narne olPrincipal:
Membership No.:
Certificate of Practice No:

Address:

Seal:

Witness

Signed by:

Name of Charlered Intem:
Contact No.:
Email Adtlress:

Witness



Part B

(To be filled by Principal)

Narrre

2. Menrbership No............. ,.,....,.. Certiilcate of Practice (COP) No.:...

Prol'essional Addrcss:..................

4. Date of receiving CIOP from the lnstitute .......................No. of years holding COP

5 (a) Name & Address r-rl' the llrm:..........................

(b) Member's status (i.e. proplietor/partner):...............

I declare that the palliculars given above are true and correct and I undertake to intinrate the Council wrtlrin sixty days ofany

changc that may occur in thc infonnation fumishcd during thc pcriod oftraining ofthc Chartcrcd Intcnr.

I further declare that:

l. I have fully satisfied myselfthat the Chartered Intern is eligible to receive training as such under the One Year

)
3.

4.

5.

6.

Chartered Intemship Procedures, 207 I and that:
(a) He/She has completed the age of2l years;
(b) HelShe has passed Chartered Accountancy Examination from...
This Intcmship Agrccmcnt has bccn executcd in triplicatc.
I have fully satisfied myselfthat the Agreement has been executed correctly in alI respects.

One copy ofthe Agreement has been retarned by me and the other has been given to the Chartered Intern antl

the third copy has been submrfted to the Institute.

I shall be paying Internship Allowance to the Chartered lrrtem as agreed between nte and Chafiered Intem.

I have the llecessary vacancy to train the afbrementiored Chartered Intetn and that relevant papets tirr registratioll

have been filed in accordance with the provisions ot'Procetlures.

Signature of the Principal Seal

Date

Note: Attested copies of fbllowing documents should be enclosed:

l. CitizenshipCertificate
2. Membership Certrticate or Letter Grating of Membership of Foreign Prol'essional Accounting Body

3. Articleship or Practical Experience Requirenrent completton letter

*-7(-
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Chartered Intern Assisnment Resistration Log Book

S.N Name
Regd.

No
Internship

Stalted
Narne of
Principal

Narne of the
Firm

internship
Terminated

Internship
Completed

Rcnrarl<s

>t
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Certificate of Service of Chartered Internship

do hereby certify that Mr/Ms....... ......Registration

number. ........has served as a Chartered Intern under me in accordance with the One

Year Chartered Internship Procedure,207l for a period..................Years. . ....."...'..'.Months

and.....................Days from.......... ..........1o..... ................and that his/her

progress was satisfactory and that to the best of my knowledge he/she bears a good moral character.

I further certify that, during the above-mentioned period, the Chartered Intern was given leave

for........................days.

Signature of Principal Seal

Name of the Principal:

Membership No

COP No

Date

(-
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Letter of Completion of Chartered lnternship

Mr./Ms.

Registration No

This is to certify that your Chartered Internship for the period under the principal/s and firm/s as

per mentioned has been completed on :.................

Details:

Name of Principal Name of Firm Internship
Period

Leave
Days

Working
Days

Total Leave Taken :

Total Working Period :

This letter of completion of Internship is being issued to you in pursuant to One Year Chartered

Internship Procedures, 207 1 .

Executive Director

Date:

CC: Principal

q;,\
:j:)./b
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Renort of Non-Comnletion of Chartered Internshin

I...... ...legal representative/partner

of .... ...... of .... do hereby certify that to the best my

information that Mr./Ms.. . . . . . served as an Chartered Intern under

Mr./Ms. ..of... in accordance

withtheOneYearCharteredlnternshipProcedure,20Tlforaperiodof........,...years

months and... ..... days from. to..... and that according to the

information supplied to me his/her progress was satisfactory and he/she bears a good moral character.

I hereby declare that the reason for non-completion of Chartered Internship is demise/discontinuation

of practice/inability to provide Chartered Internship of/by the principal.

I further certify that according to the information supplied to me, during the above-mentioned period,

the Chartered Intern was given leave for. .....days.

The Chartered lntern was duly registered with the lnstitute vide Registration No

Signature

Name

Position:

Date
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Certilicate of Service on Discontinuance or Termination of Chartered Internship

I................. ...of.,.,........ ................do hereby certify that
Mr/Ms. with Registration No. has ....... seryed as a
Chartered Intern under me in accordance with the One Year Internship Procedure, Z07l from

....... to .. and that his/herprogress was.......... . and that to the best
of my knowledge he/she bears a ... Moral Character.
I certiSr that during the above mentioned period the Chartered Intern was given a leave of ..............
days.

The Deed of Chartered Internship was made on ............. is terntinated by mufual
consent with effect from .........

Date

Signature

Name of Principal
COP No.

L............... .... have agreed for termination of my Chartered Internship under
Mr./Ms...... ....... with effect from ......... .................... at
my own free will and endorse the contents of this certificate.

Date

Signature
Name of Chartered lntern
Regn. No.

Note: Thi,s Certificate ,should be produced in triplicate
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Reco rd of Assisnment

Name of Chartered lntern

Registration No

Date of Commencement of Internship

Period: From A,D To A.D

Record of Assignments Rernarks

Signature of Principal/Supervising Chartered Accountant: Seal

Name of the Principal/Supervising Chartered Accountant:

Membership No:

Certificate of Practice No

\
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Name of the Chartered Intern

Registration No

Period: From A.D. to .A.D

General Comments/Remarks (lnformation on levels of Progression)

I hereby certiff that the aforesaid inforrnation is based on Internship Records

maintained in the oftlce.
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