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This should be used as a suggested Authority to Disclose Letter to be sent by the client to their bank or other financial institution, to provide authority for information to be released to the auditor for the purpose of the audit.  This only needs to be sent once, at the commencement of an audit relationship, to each bank or other financial institution, and it is strongly recommended that a copy of this letter is retained on the permanent file.  Once this has been sent to the bank or other financial institution, “annual” request letters (Proforma Documents / Appendix 6.1) may be sent.

To be printed on the client’s letterhead

	



[Name of Entity]
[Address]

[Date]

Dear Sirs

AUTHORITY TO DISCLOSE INFORMATION TO OUR AUDITOR

[Parent Entity]
[Subsidiary 1 Ltd]
[Subsidiary 2 Ltd]

We authorise [Name of Bank / Other Financial Institution], including its branches and subsidiaries to provide to our auditor, [ABC Limited, Auditor’s Address], such information that they may request regarding all and any of our accounts and dealings with you, for the purpose of their audit.


Yours faithfully



[Name]
Authorised Account Signatory
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