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[bookmark: _GoBack]SUGGESTED REQUEST FOR CONFIRMATION OF RELATED PARTIES 

(This letter should be issued to the client at the planning stage of the assignment,
with a view to obtaining a list of all related parties of the audited entity.)

	



[Name of Client]
[Address]

[Date]
Dear [Client Name]

RELATED PARTIES CONFIRMATION

At the planning stage of our audit we are required by ISA 550 “Related Parties” to obtain from management a list of all of the related parties of the entity (as defined by the relevant accounting framework), regardless of whether transactions with those related parties have taken place.

As a result, please populate / update the attached table with a list of all known related parties of the company.
 
The following would ordinarily be presumed to be related parties of an entity:

a. Directors and other key management personnel of the entity or any parent undertakings of the entity;
b. Any shareholders of the entity or parent entity who has control, joint control or significant influence over the entity; 
c. Close family members (namely spouses, children and other dependents) of individuals noted in a or b above;
d. Companies controlled or jointly controlled by individual noted in a, b or c above;
e. Group companies, Associates and Joint Ventures; and
f. Pension schemes of the entity or entities that are deemed to be related parties;

Joint control is not defined, however, it usually deemed to mean anybody who has the ability to veto a business decision of the entity, thus if a shareholders agreement required unanimous agreement, then all shareholders would have joint control.

If you are unsure in respect of any potential related party relationship, please speak to us.

Thank you for your assistance in this matter.

Yours sincerely



[ABC Accountants]


RELATED PARTIES:
	Related Party
	Nature of relationship        with the entity
	Type and purpose of transactions entered into    (if applicable)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



NB: The above list must include ALL related parties under the definition.
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