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AUDIT FILE SET UP CONTROL DOCUMENT

This is an optional form is designed to assist in ensuring that the file has been properly set up at the planning stage.

	File Ref.
	Name of Document
	Manual Reference
	Form on File?
Yes / No / N/A

	Aa1
	Audit control record
	App. 3.1
	

	Aa2
	Points forward
	App. 3.2
	

	Aa3a
	Subsequent events review checklist
	App. 3.3
	

	Aa3b
	Going concern checklist
	App. 3.4
	

	Aa5b
	Management letter worksheet
	App. 3.6.2
	

	Aa7
	NSA compliance critical issues memorandum
	App. 3.7
	

	Aa10
	Overall analytical review
	App. 3.8
	

	Aa11
	Summary of unadjusted errors and adjustments made to client’s financial statements
	App. 3.10
	

	Ab1
	Critical review of the financial statements
	App. 3.13
	

	Ab2
	Entitlement to exemptions
	App. 1.4
	

	Ab3
	Financial statements disclosure and compliance annual review checklist
	App. 3.14
	

	Ab4
	Company financial statements IFRS disclosure checklists 
	App. 3.15
App. 3.15.1 / 3.15.2 / 3.15.3 / 3.15.4 / 3.15.5 / 3.15.6 (Supplementary)
	

	Ac2
	Regulation of auditor’s checklist
	App. 1.3
	

	Ac3
	Provision of non-audit services
	App. 1.5
	

	Ac4
	Points forward from last year - general 
	Previous period’s audit file (Aa2)
	

	Ac5
	Points forward from last year - financial statements
	Signed copy of prior period’s financial statements
	

	Ac6
	Points forward from last year - management letter
	Previous period’s audit file (Aa5)
	

	Ac7
	Permanent file checklist
	App. 1.6
	

	Ac8/1
	Preliminary planning procedures - client involvement in the planning process
	App. 1.9
	

	Ac8/2
	Accounting estimates
	App. 1.7
	

	Ac9
	Preliminary analytical procedures
	App. 1.10
	

	Ac10
	Risk summary and assessment of inherent business risk and control environment 
	App. 1.11.1 or App 1.11.2 (if narrative approach to be undertaken)
	

	Ac11
	Assessment of inherent risk – specific areas
	App. 1.12
	



	File Ref.
	Name of Document
	Manual Reference
	Form on File?
Yes / No / N/A

	Ac12
	Assessment of control risk – specific areas
	App. 1.13
	

	Ac13
	Assessment of materiality 
	App. 1.15
	

	Ac14
	Assignment plan
	App. 1.16
	

	Ac15
	Sample size selection / audit approach
	App. 1.17
	

	Ac16
	Copy of random number table to be used
	App. 1.18
	

	Ac18
	Staff briefings
	App. 1.19 
	

	B2
	Intangible non-current assets and goodwill – substantive testing
	App. 2.1 
	

	C2
	Property, plant and equipment – substantive testing
	App. 2.2 
	

	D/G2
	Investments – substantive testing
	App. 2.3 
	

	E2
	Inventories – substantive testing
	App. 2.4.1 / 2 / 3 / 4
	

	F2
	Receivables – substantive testing
	App. 2.5
	

	F9
	Receivables’ circularisation summary of results
	Proforma App. 5
	

	H2
	Cash at bank and in hand – substantive testing
	App. 2.6 
	

	I2
	Payables – substantive testing
	App. 2.7
	

	J2
	Taxation – substantive testing
	App. 2.8 
	

	K2
	Transactions with related parties – substantive testing
	App. 2.9 
	

	L2
	Provisions and contingencies – substantive testing
	App. 2.10 
	

	M2
	Equity – substantive testing
	App. 2.11 
	

	N2
	Capital commitments, law and regulations – substantive testing
	App. 2.12 
	

	O2
	Revenue – substantive testing
	App. 2.13 
	

	P2
	Direct costs – substantive testing
	App. 2.14 
	

	Q2
	Other income – substantive testing
	App. 2.15 
	

	R2
	Expenditure – substantive testing
	App. 2.16 and 2.17 
	

	S2
	Statutory disclosure – substantive testing
	App. 2.18.1 / 2 / 3 / 4
	

	U2
	Nominal ledger – substantive testing
	App. 2.19.1 / 2 / 3
	



Senior completion

I have reviewed the forms and tailored them to meet the circumstances of the entity.


	Signed:
	
	Date:
	



Manager review

I have reviewed the tailored forms and consider that they have been adequately tailored to meet the circumstances of the entity.


	Signed:
	
	Date:
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