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Client: 
	
[bookmark: clientname][bookmark: CompanyName]
	
	Programme prepared by:

	Date:


	
Period:
	
[bookmark: periodend][bookmark: Period]
	
	A.E.P. review at completion:

	Date:




DISCLOSURE AUDIT PROGRAMME ~ Covering the Directors’ Report and Financial Statements 

Additional audit programmes will be needed where the entity operates a defined benefit pension, has share-based payments or hedge accounts. Complete Appendices 2.18.2, 2.18.3 and 2.18.4 as necessary.


	Audit Tests
	
	Extent
	Reference
	Initials / Date

	General Issues:
1. Ensure that where the client operates in multiple currencies, those charged with governance have justified what the entity’s functional currency is.  This should also be confirmed in the letter of representation.

	
	
	
Aa4
	

	Directors’ Report:
2. Obtain a copy of the draft directors’ report as early as possible in the audit process.  
a) Review it for consistency with the rest of the annual report and financial statements;
b) Review it for accordance with applicable legal requirements;
c) Review for any material misstatements in light of the firm’s knowledge and understanding of the company.

Where necessary consider the impact on the firm’s audit opinion. Ensure that any weaknesses (which are not subsequently addressed) are communicated to the client in the management letter.

	
	
	
Aa5
S3a / S3b
	

	3. Ensure that information disclosed regarding the company’s financial risk management strategy and the use of financial instruments is in line with the auditor’s understanding and is consistent with the information in the rest of the audit file.  Also, ensure that the management has appropriately identified its exposure to the following risks:
· Price risk;
· Credit risk;
· Liquidity risk; and
· Cash flow risk.

	
	
	
	

	Performance Statement(s) ~ Exceptional Items
4. Review any items the client has identified as exceptional to confirm they merit separate disclosure due to their size or incidence.

	
	
	
S4j
	

	Audit tests (continued)
	
	Extent
	Reference
	Initials / Date

	5. Review analytical procedures schedules in the O, P, Q and R sections of the file and those filed at Ac9 for other items which may be exceptional. If items exist, document the reason for disclosing/not disclosing them separately.

	
	
	
	

	Performance Statement(s) ~ Discontinued Operations
6. Discuss with management whether any activities ceased during the period and particularly just before the period end. Where material activities did cease during the period consider whether they represent a discontinued operation. 

	
	
	
S4g
	

	7. Review analytical procedures schedules in the O, P, Q and R sections of the file and also filed at those at Ac9 for significant changes in operations and consider whether they should be classified as discontinued.

	
	
	PAF
	

	8. Ensure that ‘discontinued operations’ are disclosed as a single figure on the face of the Statement of Comprehensive Income.

	
	
	
	

	9. Ensure all assets held for sale are presented in a separate disposal group on the face of the Statement of Financial Position.

	
	
	
	

	Performance Statement(s) ~ Other Disclosures
10. Ensure the following items have been identified their completeness and validity have been verified:
· Foreign exchange gains or losses (other than those relating to assets or liabilities recognised at fair value through profit or loss);
· Auditor’s remuneration (where applicable).

	
	
	





S4e
	

	Performance Statement(s) ~ Other Comprehensive Income
11. Obtain or prepare a schedule of all gains and loss that have been recognised in other comprehensive income.  Ensure that none of these items should have been recognised in profit or loss or directly in equity.

	
	
	
S4j
	

	Statement of Financial Performance Notes
12. Ensure that a schedule is produced which shows the total (as opposed to the annual) operating lease commitment, analysed between those payable:
· Not later than one year;
· Later than one year but not later than five years;
· Later than five years.

	
	
	
S4f
	

	13. Ensure that the ageing of receivables which are past due but not subject to impairment have been identified.

	
	
	
	




	Audit tests (continued)
	
	Extent
	Reference
	Initials / Date

	14. Ensure that financial instruments are appropriately classified as:
· Financial assets and financial liabilities at fair value through profit or loss;
· Held to maturity investments;
· Loans and receivables;
· Available-for-sale financial assets and financial liabilities other than those at fair value through profit or loss

	
	
	
	

	Statement of Cash Flows (Note that it is necessary for every entity applying NFRS to prepare a Statement of Cash Flows)
15. Discuss with the client which assets in their view meet the definition of ‘cash and cash equivalents’ and whether overdrafts are viewed as ‘cash equivalents’.

	
	
	
S5
	

	16. Documentation on the permanent file should ensure that a consistent accounting treatment is adopted each period for items such as:-
· Bank overdrafts (as noted above);
· Taxation;
· Interest receivable;
· Interest payable;
· Dividends receivable; and 
· Dividends payable.

NB:  This does not mean for example, that all taxation cash flows must be allocated to the same cash flow heading. However, it would be inappropriate to classify a taxation cash flow relating to the same underlying transaction in a different classification from prior periods (unless the treatment could be justified).

	
	
	PAF
	

	17. Obtain from the client their draft statement of cash flows, ensuring that based on the nature of the transactions and the client’s policies as reviewed at test 16, that cash flows have been appropriately classified as:
· Operating;
· Investing; and 
· Financing.

	
	
	
	

	18. Review the reconciliation between profit or loss and cash flow from operating activities. Specifically, ensure that all changes in receivables and payables relate solely to operating activities rather than the sale and purchase of investments, property, plant and equipment etc. and that non cash transactions have been eliminated.

	
	
	
	

	19. Ensure that all cash flows have been recognised on a gross basis.

	
	
	
	

	Audit tests (continued)
	
	Extent
	Reference
	Initials / Date

	Other
20. Ensure that, where an auditor’s limitation of liability agreement is in place, adequate disclosure is made.

	
	
	
	

	21. Review the accounting policies and estimation techniques adopted to ensure that there is an appropriate policy for all material items.

	
	
	
	

	22. Ensure that the accounting policies and estimation techniques adopted are the most appropriate to the entity’s circumstances, and that the wording of the accounting policies is appropriate.

	
	
	
	

	23. Ensure that the directors have prepared adequate sensitivity analysis to address the sensitivity in the carrying values of items that involve sources of estimation uncertainty.

	
	
	
	

	24. [bookmark: _GoBack]Ensure that the directors have undertaken a review of changes to NFRS that have not yet come into force and that an appropriate note has been included in the financial statements of their impact. This disclosure should be commensurate with the level of the impact.

	
	
	
	

	25. Revisit the risk assessment, materiality calculation and assignment plan and update as appropriate where matters have been identified during the assignment.

	
	
	
	

	26. Ensure key findings from this section are included in the draft letter of representation, points for the management letter and points for A.E.P.’s attention.

	
	
	Aa4,
Aa5b,
Aa7
	

	27. List and perform any additional tests considered necessary.
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