Appendix 2.6
H2

	[bookmark: _GoBack]
Client: 
	
[bookmark: clientname][bookmark: CompanyName]
	
	Programme prepared by:

	Date:


	
Period:
	
[bookmark: periodend][bookmark: Period]
	
	A.E.P. review at completion:

	Date:




BANK AND CASH

	Audit Tests

	Extent
	Reference
	Initials / Date

	1. Update the permanent file to include new or varied bank mandates, bank accounts and signatories. 

	
	
	PAF
A
	

	2. Obtain a schedule of all bank and cash balances. (P)

	
	
	
	

	3. Agree totals shown on the lead schedule to the trial balance. (E)

	
	
	H1
	

	4. Agree comparative figures to the previous period’s statutory financial statements. (D, V)

	
	
	H1
	

	5. Review cash and bank balances for reasonableness and consistency. (C & E)

	
	
	H1
	

	6. Revisit the risk assessment, materiality calculation and assignment plan and update as appropriate where matters have been identified during the assignment.

	
	
	Ac11,
Ac13,
Ac14
	

	7. Ensure key findings from this section are included in the draft letter of representation, points for the management letter and points for A.E.P.’s attention.

	
	
	Aa4,
Aa5b,
Aa7
	

	8. Ensure that the conclusion is appropriate. (P)

	
	
	Annual file divider
	

	9. Ensure that outstanding cheques and lodgements shown on bank reconciliations have cleared shortly after the period-end. (V, E)

	
	
	H5
	

	10. Where bank accounts have both credit and debit balances relating to the same financial institution, consider and justify whether these figures should be ‘netted off’ or shown gross. (V)

	
	
	
	

	11. Obtain a bank letter from each bank with which the client has had a relationship during the period.  Agree the account balances and ensure all other matters arising are dealt with. (P, R & O, E, C, V)

	
	
	H7
	

	12. Review the cash book and the bank statements around the period-end to ensure that any transfers etc. have been properly reflected in the financial statements. (C)

	
	
	
	




	Audit Tests (continued)

	Extent
	Reference
	Initials / Date

	13. Review the cash book and bank statements for the period for any unusual receipts or payments. (E, V)

	
	
	
	

	14. Ensure that any foreign currency balances at the period end have been correctly translated at the period end rate, and ensure there is an adequate accounting policy note. (V, P)

	
	
	
	

	15. Count petty cash balances and agree to the control account. (V, C)

	
	
	
	

	16. Obtain written confirmation of material petty cash floats held. (V)

	
	
	
	

	17. List and perform any additional tests considered necessary.





	
	
	
	


Assertion Key:
E=	Existence;
R&O=	Rights and Obligations;
C=	Completeness;
V=	Accuracy, Valuation and Allocation;
P=	Presentation;
O=	Occurrence;
A=	Accuracy;
CO=	Cut-off;
CL=	Classification.
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