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Application for refund of library membership deposit

Date:

To,

The Officer
Student Affairs Division
The Institute of Chartered Accountants ofNepal
Satdobato, Lalitpur

Dear Sir/Madam,
I would like to request for the cancellation of my library membership, and as per Chapter 3

Procedure 9 of the Library Operation Procedure,2082.l kindly request you to refund my deposit.

Name:

Library Membership No.:

Contact No.:

Receipt No.:

Amount of Deposit:

Yours Sincerely,
Signature of Applicants

Student Registration No

Date

To be filled by Staff at Library

S ignature
Name

To be filled by Officer. Str"rdent Atfairs Division

Signature
Name\a^^

c-q 11
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Application for library clearance

Date:

To,

The Library
The Institute of Chartered Accountants of Nepal

Satdobato, Lalitpur

Dear Sir/Madam,

I would like to request for the Iibrary clearance certificate to be issued for the purpose of

obtaining clearance.

Name:

Designation:

Staff ID no.:

Library MembershiP No. : Student Registration No

Yours Sincerely,

Signature of Applicant

c-q 11
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The tnstitute of chartered Accountants of Nepal

Satdobato, LalitPur

Library Clearance Certificate

This is to certify that ... ....(Student Regd'

No........../StafflDno.".....).hasreturnedallbooks,documents'dues'andfines

associated with this library, and there are no outstanding items.

Prepared By:
Name
Designation
Library
Date:

Checked By:
Name
Designation
Student Affairs Division
Date:

Approved By:
Name
Designation
Student and Member Affairs
Division
Date:

f>"E'
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