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Letter of Invitation 

The Institute of Chartered Accountants of Nepal, 

JCAN Marg, Satdobato, Lalitpur, Nepal 

Letter of Invitation for Development of Study Material of "Advanced Financial Reporting 
(AFR)" Subject of CAP III Level 

RFP No.: ICAN/Service/RFP/2/080/081 
Date of Publication: 2080/10/19 

To Eligible Candidates, 

Dear Mr./Ms.: 

I. The Institute of Chartered Accountants of Nepal has allocated fund toward the cost of Development
of Study Material of"Advanced Financial Reporting (AFR)" Subject of CAP rn Level and intends
to apply a portion of this fund to eligible payments under this Contract for which this Request for
Proposals is issued.

2. The Client now invites proposals to provide the following consulting services (hereinafter called
"Services"):
Name of consulting services assignment: Development of Study Material of "Advanced Financial
Reporting (AFR)" Subject of CAP 111 Level

More details on the Services are provided in the Terms of Reference (Section 7).

3. This Request for Proposals (RFP) has been addressed to the eligible Consultants.

4. It is not permissible to transfer this invitation to any other firm, such as Consultant's parent
companies, subsidiaries and affiliates. The Client will reject a Proposal if the Consultant drops a
JV partner without the Client's prior consent, which is given only in exceptional circumstances,
such as blacklisting of the JV partner or occurrence of Force Majeure.

S. A firm will be selected under Quality and Cost Based Method (QCBS) and procedures described in
this RFP.

6. The RFP includes the following documents:
Section I - Letter of Invitation
Section 2 - Instructions to Consultants and Data Sheet
Section 3 - Technical Proposal - Standard Forms
Section 4 - Financial Proposal - Standard Forms
Section S - Eligible Countries
Section 6 - GoN/DP's Policy - Corrupt and Fraudulent Practices
Section 7 - Terms of Reference
Section 8 - Standard Forms of Contract

7. Please inform us within a week, in writing at The Institute of Chartered Accountants of Nepal,
Satdobato, Lalitpur or by E-mail [procurement@ican.org.np ]:

(a) that you received the letter of invitation; and



(b) whether you will submit a proposal alone or in association with other firm(s) (if
permissible under Section 2, lnstructions to Consuhants (lTC), Data Sheet l4.l.l).

8. Details on the proposal's submission date, time and address are provided in Clauses 17.8 ofthe
ITC.

CA. Sanjay Kumar Sinha
Executive Director
The Institute ofChartered Accountants ofNepal (ICAN)
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Section 2. Instructions to Consultants and Data Sheet

A. General Provisions

1 Definitions (a) "Affiliate(s)" means an individual or an entity that direcdy or indirectly
controls, is controlled by, or is under common control with the Consultant.

"Applicable Guidelines" means the policies ofthe Development Partner (DP)
goveming the selection and Contract award process, in case ofDP funded
project. "Applicable Law" means the laws and any other instruments having
the force of law in Nepal as they may be issued and in force from time to
time.

"Borrower [or Recipient or Beneficiary]" means the Govemment,
Govemment agency or other entity that signs the financing [or
loan/credit/grant/project] agreement with the Development Partner.

"Client" means the [procuring entity(mplemenling executing agency] that
signs the Contract for the Services with the selected Consultant.

"Consultant" means a legally-established professional consulting firm or an
entity that may provide or provides the Services to the Client under the
Contract.

"Contract" means a legally binding written agreement signed between the
Client and the Consultant and includes all the attached documents listed in
its Clause I (the General Conditions of Contract (GCC), the Special
Conditions of Contract (SCC), and the Appendices).

"Data Sheet" means an integral part ofthe Instructions to Consultants (ITC)
Section 2 that is used to reflect specific assignment conditions to supplement,
but not to over-write, the provisions ofthe ITC.
"Day" means a calendar day.

"Development Partner (DP)" means the country/institution funding the
project as specified in the Data Sheet.

"Experts" means, collectively, Key Experts, Non-Key Experts, or any other
personnel oflhe Consultant, Sub-consultant or Joint Venture member(s).

"Govemment" means the government of the Nepal.

"Joint Venture (JV)" means an association with or without a legal personality
distinct from that of its members, of more than one Consultant where one
member has the authority to conduct all business for and on behalf of any
and all the members ofthe JV, and where the members ofthe JV arejointly
and severally liable to the Client for the performance ofthe Contract.

"Key Expert(s)" means an individual professional whose skills,
qualifications, knowledge and experience are critical to the performance of
the Services under the Contract and whose CV is taken into account in the
technical evaluation of the Consultant's proposal.

"lTC" (this Section 2 ofthe RFP) means the lnstructions to Consultants that
provides the shortlisted Consultants with all information needed to prepare
their Proposals.

"LOI" (Section I ofthe RFP) means the Letter oflnvitation being sent by the
Client to the shortlisted Consultants.

"Non-Key Expert(s)" means an individual professional provided by the
Consultant or its Sub-consultant and who is assigned to perform the Services

(b)

(c)

(d)

(e).

(1)

(e)

(h)
(i).

0)

(k)
(l).

(m)

(n)

(o)

(p)



or any part thereof under the Contract and whose CVs are not evaluated

individually.
(q). "Proposal" means the Technical Proposal and the Financial Proposal ofthe

Consultant.
(r). "RFP" means the Request for Proposals prepared by the Client for the

selection ofConsultants, based on the SRFP.

G). "SRFP" means the Standard Request for Proposals issued by PPMO, which
must be used by the Public Entity as the basis for the preparation ofthe RFP.

(t). "Seryices" means the work Io be performed by the Consultant pursuant to the

Contract.
(u). "Sub-consultant" means an entily to whom the Consultant intends to

subcontract any part ofthe Services while remaining responsible to the Client
during the performance ofthe Contract.

(v). "TORs" (this Section 7 ofthe RFP) means the Terms ofReference that explain
the objectives, scope ofwork, activities, and tasks to be performed, respective
responsibilities of the Client and the Consultant, and expected results and
deliverables of the assignment.

2. Introduction 2.1 The Client named in the Data Sheet intends to select a Consultant from those
listed in the Letter of Invitation, in accordance with the method of selection
specified in the Data Sheet.

2.2 The shortlisted Consultants are invited to submit a Technical Proposal and a
Financial Proposal, or a Technical Proposal only, as specified in the Data Sheet,
for consulting services required for the assignm€nt named in the Data Sheet. The
Proposal will be the basis for negoliating and ultimately signing the Contract with
the selected Consultant.

2.3 The Consultants should familiarize themselves with the local conditions and
take them into account in preparing their Proposals, including altending a pre-
proposal conference ifone is specified in the Data Sheet. Attending any such pre-
proposal conference is optional and is at the Consultants' expense.

2.4 The Client will timely provide, at no cost to the Consultants, the inputs,
relevant project data, and reports required for the preparation of the Consultant's
Proposal as specified in the Data Sheet.

3. Conflict of Interest 3.1 The Consultant is required to provide professional, objective, and impartial
advice, at all times holding the Client's interests paramount, strictly avoiding
conflicts with other assignments or its own corporate interests, and acting without
any consideration for future work.
The Consultant has an obligation to disclose to the Client any situation of actual
or potential conflict that impacts its capacity to serve the best interest of its Client.
Failure to disclose such situations may lead to the disqualification of the
Consultant or the termination of its Contract and/or blacklisting by the Public
Procurement Monitoring Offi celDP.
Without limitation on the generality ofthe foregoing, and unless stated otherwise
in the Data Sheet, the Consultant shall not be hired under the circumstances set
forth below:

Conflicting activitiesa.

non-consulting services: a firm that has been en
provide goods, works, or non-consulting services for a project, or any of its
Affiliates, shall be disqualified fromJuetidiog consulting services resulting

(i) and Drocurement of goods. works or
gaged by the Client to

Confl ict between consultine activitie

Jrl I
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from or directly related to those goods, works, or non-consulting services.

Conversely, a firm hired to provide consulting services for the preparation

or implementation ofa project, or any of its Affiliates, shall be disqualified
from subsequently providing goods or works or non-consulting services
resulting from or directly related to the consulting services for such
preparation or implementation.

b. Conflicting
assignments

Confl ict among consulliq4assi gnments: a Consultant
and Sub-consultants) or any of its Affiliates shall not be hired for any
assignment that, by its nature, may be in conflict with another assignment
ofthe Consultant for the same or for another Client.

(ii) (including its Experts

Conflicting
relationships

c. Relationship with the leljqDtls staff: a Consultant
Sub-consultants) that has a close business or family relationship with a

professional staffof the Client or are directly or indirectly involved in any
part of (i) the preparation ofthe Terms of Reference for the assignment, (ii)
the selection process for the Contract, or (iii) the supervision ofthe Contract,
may not be awarded a Contract.

( iii) (including its Experts and

4. Unfair Competitive
Advantage

4.1 Faimess and transparency in the selection process require that the Consultants or
their Affiliates competing for a specific assignment do not derive a competitive
advantage from having provided consulting services related to the assignment in
question. To that end, the Client shall indicate in the Data Sheet and make available
to all shortlisted Consultants together with this RFP all information that would in that
respect give such Consultant any unfair competitive advantage over competing
Consultants.

5. Corrupt and
Fraudulent
Practices

5.1 The GoN/DP requires compliance with its policy in regard to corupt and
fraudulent/prohibited practices as set forth in Section 6.

5.2 In further pursuance of this policy, Consultant shall permit and shall cause its
sub-consultants and sub-contractors to permit GoN/DP or its representatives to
inspect the accounts, records and other documents relating to the submission ofthe
Proposal and execution of the contract, in case of award, and to have the accounts
and records audited by auditors appointed by the GoN/DP.

5.3 Consultants shall be aware of the provisions on fraud and corruption stated in
Clause GCC 10.1.

6. Eligibility 6.1 The GoN/DP permits consultants (individuals and firms, including Joint
Ventures and their individual members) from the eligible countries as stated in
Section 5 to offer consulting services for GoN/DP-financed projects.

6.2 Furthermore, it is the Consultant's responsibility to ensure that its Experts,
joint venture members, Sub-consultants, agents (declared or not), sub-contractors,

service providers, suppliers and/or their employees meet the eligibility requirements

as established by the GoN/DP.Maximum number ofpartners in JV shall be Specified
in Data sheet.

a. Sanctions 6.3.1 In case ofa natural person or firm/institution/company which is already declared
blacklisted and ineligible by the GoN, any other new or existing
firm/institution/company owned partially oI.r._lH(such Natural person or Owner or

Jflt +

6.3 As an exception to the foregoing Clauses 6.1 and 6.2 above:
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Board ofdirector ofblacklisted firm/institr:tion/company; shall not be eligible consultant.

The list of debarred firms and individuals is available at the electronic address

specified in the Data Sheet.

b. Prohibitions 6.3.2 Firms and individuals shall have the nationality of an eligible countries as

indicated in Section 5 (Eligible Countries) and:

(a) as a matter of law or official regulations, Nepal prohibits commercial relations
with that country; or
(b) by an act ofcompliance with a decision ofthe United Nations Security Council
taken under Chapter VII ofthe Charter ofthe United Nations, the Borrower's Country
prohibits any import of goods from that country or any payments to any country,
person, or entity in that country.

c. Restrictions for
public employees

6.3.3 Govemment officials and civil servants may only be hired under consulting
contracts, either as individuals or as members of a team of a consulting firm, if
permitted under GoN/DP policy, and their employment would not create a conflict
of interest).

B. Preparation of Proposals

7. General
Considerations

7.1 In preparing the Proposal, the Consultant is expected to examine the R-FP in detail.
Material deficiencies in providing the information requested in the RFP may result
in rejection ofthe Proposal.

8, Cost of Preparation
of Proposal

8. I The Consultant shall bear all costs associated with the preparation and submission
of its Proposal, and the Client shall not be responsible or liable for those costs,
regardless ofthe conduct or outcome ofthe selection process. The Client is not bound
to accept any proposal, and reserves the right to annul the selection process at any
time prior to Contract award, without thereby incurring any liability to the
Consultant.

9. Language 9.1 The Proposal, as well as all correspondence and documents relating to the
hoposal exchanged between the Consultant and the Client, shall be written in the
English language.

10. Documents
Comprising the
Proposal

l0.l The Proposal shall comprise the documents and forms Iisted in the Data Sheet.

10.2 The Consultant shall fumish information on commissions, gratuities and
fees, if any, paid or to be paid to agents or any other party relating to this Proposal
and, if awarded, Contract execution, as requested in the Financial Proposal
submission form (Section 4).

11. Only One Proposal I l.l The Consultant (including the individual members of any Joint Venture)
shall submit only one Proposal, either in its own name or as part of a Joint Venture
in another Proposal. Ifa Consultant, including any Joint Venture member, submits or
participates in more than one proposal, all such proposals shall be disqualified and
rejected. This does not, however, preclude a Sub-consultant, or the Consultant's staff
from participating as Key Experts and Non-Key Experts in more than one Proposal
when circumstances justify and if stated in the Data Sheet.

12. Proposal Validity l2.l The Data Sheet indicates the period during which the Consultant's Proposal
must remain valid after the Proposal submission deadline.

12.2 During this period, the Consultant shall maintain is original Proposal without
any change, including the availability ofthe Key Experts, the proposed rates and the
total price.
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12.3 If it is established that any Key Expert nominated in the Consultant's Proposal

was not available at the time of Proposal submission or was included in the Proposal

without his/her confirmation, such Proposal shall be disqualified and rejected for
further evaluation, and may be subject to blacklisting in accordance with Clause 5 of
this ITC.

a. Extension of Validity
Period

12.4 The Client will make its best effort to complete the negotiations within the
proposal's validity period. However, should the need arise, the Client may request,

in writing, all Consultants who submitted Proposals prior to the submission deadline
to extend the Proposals' validity.
12.5 If the Consultant agrees to extend the validity of its Proposal, it shall be done
without any change in the original Proposal and with the confirmation of the
availability of the Key Experts. The Consultant shall not include any additional
conditions against the provisions specified in RFP, while extending the validity of its
Proposal.

12.6 The Consultant has the right to refuse to extend the validity of its Proposal in
which case such Proposal will not be further evaluated.

12.7 lf any ofthe Key Experts become unavailable for the extended validity period,
the Consultant shall provide a written adequatejustification and evidence satisfactory
to the Client together with the substitution request. In such case, a replacement Key
Expert shall have equal or better qualifications and experience than those of the
originally proposed Key Expert. The technical evaluation score, however, will remain
to be based on the evaluation ofthe CV ofthe original Key Expert.

12.8 If the Consultant fails to provide a replacement Key Expert with equal or better
qualifications, or if the provided reasons for the replacement or justification are
unacceptable to the Client, such Proposal will be rejected.

c. Sub-Contracting 12.9 The Consultant shall not subcontract the whole ofthe Services unless otherwise
indicated in the Data Sheet.

I3, Clarification and
Amendment of RFP

I 3.1 The Consultant may request a clarification of any part of the RFP during the
period indicated in the Data Sheet before the Proposals' submission deadline. Any
request for clarification must be sent in writing, or by standard electronic means, to
the Client's address indicated in the Data Sheet. The Client will respond in writing,
or by standard electronic means, and will send written copies of the response
(including an explanation of the query but without identifuing its source) to all
shortlisted Consultants. Should the Client deem it necessary Io amend the RFP as a
result ofa clarification, it shall do so following the procedure described below:

l3.l.l At any time before the proposal submission deadline, the CIient may amend
the RFP by issuing an amendment in writing or by standard electronic means. The
amendment shall be sent to all shortlisted Consultants and will be binding on them.
The shortlisted Consultants shall acknowledge receipt ofall arnendmenls in writing.

13.1.2 lf the amendment is substantial, the Client may extend the proposal
submission deadline to give the shortlisted Consultants reasonable time to take an
amendment into account in their Proposals.

13.1.3 The Consultant may submitamodified Proposal or a modification to any part
of it at any time prior to the proposal submission deadline. No modifications to the
Technical or Financial Proposal shall be accg4ffi,1511he deadline.

I

b. Substitution of Key
Experts at Validity
Extension
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14. Preparation of
Proposals - Specific
Considerations

14.1 While preparing the Proposal, the Consultant must give particular attention
to the following:

l4.l.l If a shortlisted Consultant considers that it may enhance its expertise for the
assignment by associating with other consultants in the form ofa Joint Venture or as

Sub-consultants, it may do so with either (a) non-shortlisted Consultant(s), or (b)
shortlisted Consultants if permitted in the Data Sheet. In all such cases a shortlisted
Consultant must obtain the written approval of the Client prior to the submission of
the Proposal. When associating with non-shortlisted firms in the form of a joint
venture or a sub-consultancy, the shortlisted Consultant shall be a lead member.

14.1.2 The Client may indicate in the Data Sheet the estimated Key Experts'time
input (expressed in person-month) or the Client's estimated total cost of the

assignment. This estimate is indicative and the Proposal shall be based on the

Consultant's own estimates for the same.

14.1.3 If stated in the Data Sheet, the Consultant shall include in its Proposal at

least the same time input (in the same unit as indicated in the Data Sheet) of Key
Experts, failing which the Financial Proposal will be adjusted for the purpose of
comparison of proposals and decision for award in accordance with the procedure in
the Data Sheet.

14.1.4 For assignments under the Fixed-Budget selection method, the estimated
Key Experts'time input is not disclosed. Toial available budget, with an indication
whether it is inclusive or exclusive of taxes, is given in the Data Sheet, and the
Financial Proposal shall not exceed this budget.

15. Technical Proposal
Format and
Content

l5.l The Technical Proposal shall not include any financial information. A
Technical Proposal containing material financial information shall be declared non-
responsive.

15.2 Only one curriculum vitae (CV) may be submitted for each key expert. Ifa
technical proposal nominates more than one expert for a position, the Client will
evaluate all CVs and apply the lowest score for the position,

16. Financial Proposal 16.1 The Financial Proposal shall be prepared using the Standard Forms provided in
Section 4 of the RFP. It shall list all costs associaled with the assignment, including
(a) remuneration for Key Experts and Non-Key Experts, (b) other expenses, (c)
provisional sums when applicable indicated in the Data Sheet.

a. Price Adjustment 16.2 For assignments with a duration exceeding l2 months, a price adjustment
provision for foreign and/or local inflation for remuneration rates applies if so stated
in the Data Sheet.

b, Taxes 16.3 The Consultant and its Sub-consultants and Experts are responsible for meeting
all tax liabilities arising out of the Contract. Information on taxes in the Client's
country is provided in the Data Shcet.

c. Currency of Proposal 16.4 The Consultant may express the price for its Services in the currency or
currencies as stated in the Data Sheet. If indicated in the Data Sheet, the portion of
the price representing local coqt shall be stated in the Nepalese Rupees

,itl +
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d. Currency of Payment 16.5 Payment under the Contract shall be made in the currency or currencies in which 
the payment is requested in the Proposal. 

17. Submission, Sealing,
and Marking of
Proposals

C. Submission, Opening and Evaluation

17 .1 The Consultant shal I submit a signed and complete Proposal comprising the 
documents and forms in accordance with Clause IO (Documents Comprising 
Proposal). The submission can be done by mail or by hand. If specified in the 
Data Sheet, the Consultant has the option of submitting its Proposals 
electronically. 

17 .2 An authorized representative of the Consultant shall sign the original 
submission letters in the required format for both the Technical Proposal and, 
if applicable, the Financial Proposals and shall initial all pages of both. The 
authorization shall be in the fonn of a written power ofattorney attached to the 
Technical Proposal. 

17.3 A Proposal submitted by a Joint Venture shall be signed by all members so as 
to be legally binding on all members, or by an authorized representative who 
has a written power of attorney signed by each member's authorized 
representative. 

17.4 Any modifications. revisions, interlineations, erasures, or overwriting shall be 
valid only if they are signed or initialed by the person signing the Proposal. 

17.5 The signed Proposal shall be marked "ORIGINAL", and its copies marked 
"COPY" as appropriate. The number of copies is indicated in the Data Sheet. 
All copies shall be made from the signed original. If there are discrepancies 
between the original and the copies, the original shall prevail. 

17.6 The original and all the copies of the Technical Proposal shall be placed inside 
ofa sealed envelope clearly marked "TECHNICAL PROPOSAL", "[Name of the 
Assignment]", reference number, name and address of the Consultant, and 

with a warning "Do NOT OPEN UNTIL 2080/11/04.

17.7 Similarly, the original Financial Proposal (if required for the applicable 
selection method) shall be placed inside of a sealed envelope clearly marked 
"FINA ·c1AL PROPOSAL" followed by the name of the assignment, reference 
number, name and address of the Consultant, and with a warning "Do NOT 

OPEN WITH THE TECHNICAL PROPOSAL." 

17.8 The sealed envelopes containing the Technical and Financial Proposals shall 
be placed into one outer envelope and sealed. This outer envelope shall bear 
the submission address, RFP reference number, the name of the assignment, 

Consultant's name and the address, and shall be clearly marked "Do 

NOT OPEN BEFORE 2080/11/04. 

17.9 lfthe envelopes and packages with the Proposal are not sealed and marked as 
required, the Client will assume no responsibility for the misplacement, loss, 
or premature opening of the Proposal. For QCBS, FBS and LCS, if the 
Technical and Financial Proposals are not submitted in separate sealed 
envelopes as required, the Client shall reject the Proposal. 

17.10 The Proposal or its modifications must be sent to the address indicated in the 
Data Sheet and received by the Client no later than the deadline indicated in 
the Data Sheet, or any extension to this deadline. Any Proposal or its 
modification received by the Client after the deadline shall be declared late and 
rejected, and promptly r�urned uno""'•--
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18. I From the time the Proposals are opened to the time the Contract is awarded, the

Consultant should not contact the Client on any matter related to its Technical
and/or Financial Proposal. Information relating to the evaluation of Proposals

and award recommendations shall not be disclosed to the Consultants who
submined the Proposals or to any other party not oflicially concemed with the

proc€ss, until the letter of intent to accept the proposal has been issued to the

selected Consultant.

18.2 Any attempt by shortlisted Consultants or anyone on behalf ofthe Consultant
to influence improperly the Client in the evaluation ofthe Proposals or Contract
award decisions may result in the rejection of its Proposal, and may be subject

to the applicalion ofprevailing PPMO's blacklisting procedures.

18.3 Notwithstanding the above provisions, from the time ofthe Proposals' opening
to the time of issuance of notification for opening of financial proposal or the
Letter of Intent, if a Consultant wishes to contact the Client on any matter
related to the selection process, it should do so only in writing.

18. Confidentialit_v

l9.l The Client's evaluation committee shall conduct the opening of the Technical
Proposals in the presence of the shortlisted Consultants' authorized
representatives who choose to attend. The opening date, time and the address

are stated in the Data Sheet. The envelopes with the Financial Proposal shall
remain sealed and shall be securely stored until they are opened in accordance
with Clause 23 of the ITC.

19.2 At the opening ofthe Technical Proposals the following shall be read out: (i) the
name and the country ofthe Consultant or, in case ofa Joint Venture, the name of
the Joint Venture, the name ofthe lead member and the names and the countries of
all members; (ii) the presence or absence ofa duly sealed envelope with the Financial
Proposal; (iii) any modifications to the Proposal submitted prior to proposal

submission deadline; and (iv) any other information deemed appropriate or as

indicated in the Data Sheet.

20. Proposals
Evaluation

20.1 Subject to provision of Clause l5.l of the ITC, the evaluators of the
Technical hoposals shall have no access to the Financial Proposals until the
technical evaluation is concluded and the DP issues its "no objection", if
applicable.

20.2 The Consultant is not permitted to alter or modify its Proposal in any way after
the proposal submission deadline except as permitted under Clause 12.7 ofthis
ITC. While evaluating the Proposals, the Client will conduct the evaluation
solely on the basis ofthe submitted Technical and Financial Proposals.

21. Evaluation of
Technical Proposals

21.1 The Client's evaluation committee shall evaluate the Technical Proposals on
the basis of their responsiveness to the Terms of Reference and the RFP,
applying the evaluation criteria, sub-criteria, and point system specified in
the Data Sheet. Each responsive Proposal will be given a technical score.
The evaluation committee shall compute the score obtained by each proposal
by taking the average ofthe scores given by each member ofthe evaluation
committee to the proposal. A Proposal shall be rejected at this stage if it does
not respond to important aspects of the RFP or if it fails to achieve the
minimum technical score indicated in the Data Sheet.

21.2 Proposed experts, involved in the firms' Jl,gmlg lend will not be considered
for ivaluation to the extent of this^invo;@ffiii{(fungoing assignment.

,rn

sNtr$!
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19. Opening of
Technical Proposals
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2'1.3 In Case, a corruption case is being filed to Court against the Natural Person or
Board of Director of the firm/institution /company or any parlner of JV, such
Natural Person or Board of Director of the firm/institution /company or any
partner ofJV such firm's or JV proposal shall be excluded from the evaluation, if
public entity receives instruction fiom Govemment ofNepal.

22. Financial Proposals
for QBS

22.1

22.2

22.3

Following the ranking ofthe Technical Proposals, when the selection is based

on quality only (QBS), the top-ranked Consultanl is invited to negotiate the
Contract.

If Financial Proposals were invited together with the Technical Proposals,
only the Financial Proposal of the technically top-ranled Consultant is

opened by the Client's evaluation committee. All other Financial Proposals
are retumed unopened after the Contract negotiations are successfully
concluded and the Contract is signed.

In Case, a corruption case is being filed to Court against the Natural Person or
Board of Director ofthe firm/institution /company or any partner ofJV, such
Natural Person or Board of Director of the firm/institution /company or any
partner ofJV such firm's or JV proposal shall be excluded from the evaluation,
ifpublic entiry receives instruction from Covemment ofNepal.

23. Public Opening of
Financial Proposals
(for QCBS, FBS,
and LCS methods)

23.1 After the technical evaluation is completed and the DP has issued its no
objection (if applicable), the Client shall notifl those Consultants whose
Proposals were considered non-responsive to the RFP and TOR or did not
meet the minimum qualirying technical score (and shall provide information
relating to the Consultant's overall technical score) that their Financial
Proposals will be retumed unopened after completing the selection process
and Contract signing. The Client shall simultaneously notifo in writing those
Consultants thal have achieved the minimum overall technical score and
inform them of the date, time and location for the opening of the Financial
Proposals. The opening date should be at least 7 days for national shortlisting
and l5 days for intemational shortlisting for attending the opening. The
Consultant's attendance at the opening of the Financial Proposals is optional
and is at the Consultant's choice.

23.2 The Financial Proposals shall be opened by the Client's evaluation committee
in the presence of the representatives of those Consultants whose proposals
have passed the minimum technical score. At the opening, the names of the
Consultants, and the overall technical scores. shall be read aloud. The Financial
Proposals will then be inspected to confirm that they have remained sealed and
unopened.

These Financial Proposals shall be then opened, and the following information
will be recorded:

(a) Name and address ,

(b) Proposed service charge,

(c) Discount offered, ifany;
(d) Description ofthe discrepancies, ifany, between figure and words,
(e) Whether the financial proposal is signed or not by authorized representative
of consultant,
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(f) If any matter or content of the financial proposal is effaced whether such

efface is signed by the consultant or his/her representative or not and the details

of the amount and the conlent effaced,

(g) Other necessary matters considered appropriate by the Public Entity

23.3 In Case. a corruption case is being filed to Court against the Natural Person or
Board of Director ofthe firm/institution /company or any partner ofJV, such Natural

Person or Board of Director of*re firm/institution /company or any partner of JV such

firm's or JV proposal shall be excluded from the evaluation, if public entity receives

instruction from Govemment of Nepal.

24.1 Activities and items desribed in the Technical Proposal but not priced in the

Financial Proposal, shall be assumed to be included in the prices of other
activities or items, and no corrections are made to the Financial Proposal.

24. Correction of
Errors

a. Time-Based
Contracts

24.1.1 Ifa Time-Based contract form is included in the RFP, the Client's evaluation
committee will (a) conect any computational or arithmetical errors, (b) adjust the

discount offered, if any, and (b) adjust the prices if they fail to reflect all inputs
included for the respective activities or items in the Technical Proposal. In case of
discrepancy between (i) a partial amount (sub-total) and the total amount, or (ii)
between the amount derived by multiplication ofunit price with quantity and the total
price, or (iii) between words and figures, the former will prevail. In case of
discrepancy between lhe Technical and Financial Proposals in indicating quantities
ofinput, the Technical Proposal prevails and the Client's evaluation committee shall
correct the quantification indicated in the Financial Proposal so as to make it
consistent with that indicated in the Technical Proposal, apply the relevant unit price
included in the Financial Proposal to the corrected quantity, and correct the total
Proposal cosl.

b. Lump-Sum
Contracts

24.2 Ifa Lump-Sum contract form is included in the RFP, the Consultant is deemed
to have included all prices in the Financial Proposal, so neither arithmetical
corrections nor price adjustments shall be made. The total price, net of taxes
understood as per Clause ITC 25 below, specified in the Financial Proposal
(Form FIN-l) shall be considered as the offered price.

25. Taxes 25.1 Except as set out in Sub-clause 25.2, all taxes are deemed included in the
Consultant's Financial proposal, and, therefore, included in the evaluation.

25.2 Except for VAT, all taxes levied and imposed on the contract invoices and any
tax liabilities arising from the Contract under the laws of Nepal are deemed
included in the Consultant's Financial Proposal and, hence, included in the
evaluation. Information on the Consultant's tax obligations in Nepal can be
found as indicated in CIause 16.3 ofthe Data Sheet.

26. Conversion to
Single Currency

26.1 Forthe evaluation purposes, prices shall be converted to a single currency using
the selling rates ofexchange, source and date indicated in the Data Sheet.

27. Combined Quality
and Cost Evaluation

a. Quality- and
Cost-Based
Selection (QCBS)

27.1 In the case ofQCBS, the total score is calculated by weighting the technical and
financial scores and adding them as per the formula and instructions in the Data
Sheet. The Consultant achieving the highest combined technical and financial
score will be invited for negotiations.

b. Fixed-Budget
Selection (FBS)

27 .2 ln lhe case of FBS, those Proposals that exceed the budget indicated in Clause
14.1.4 ofthe Data Sheetlshatl be rejected.
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27-3 The Client will select the Consultant that submitted the highest-ranked
Technical Proposal that does not exceed the budget indicated in the RFP, and
invite such Consultant to negotiate the Contract.

c. Least-Cost
Selection (LCS)

27.4 ln the case of Least-Cost Selection (LCS), the Client will select the Consultant
with the lowest evaluated total price among those consultants that achieved the
minimum technical score, and invite such Consultant to negotiate the Contract.

D. Negotiations and Award

28, Negotiations 28.1 The negotiations will be held at the date and address indicated in the Data
Sheet with the Consultant's representative(s) who must have written power of
attomey to negotiate and sign a Contract on behalfofthe Consultant.

28.2 The Client shall prepare minutes of negotiations that are signed by the Client
and the Consultant's authorized representative.

28.3 The date, time and address for the negotiations will be advised in writing by the
client. The notification period shall be at leas! 15 days for intemational
selection and 7 days for national selection.

28.3 The invited Consultant shall confirm the availability of all Key Expers
included in the Proposal as a pre-requisite to the negotiations, or, ifapplicable,
a replacement in accordance with Clause l2 ofthe ITC. Failure to confirm the
Key Experts' availability may result in the rejection of the Consultant's
Proposal and the Client proceeding to negotiate the Contract with the next-
ranked Consultant.

28.4 Notwithstanding the above, the substitution of Key Experts at the negotiations
may be considered ifdue solely to circumstances outside the reasonable control
ofand not foreseeable by the Consultant, including but not limited to death or
medical incapacity. In such case, the Consultant shall offer a substitute Key
Expert within the period oftime specified in the letter of invitation to negotiate
the Contract, who shall have equivalent or better qualifications and experience
than the original candidate.

b. Technical
negotiations

28.5 The negotiations include discussions of the Terms of Reference (TORs), the
proposed methodology, the Client's inputs, the special conditions of the
Contract, and finalizing the "Description of Services" part of the Contract.
These discussions shall not substantially alter the original scope of services
under the TOR or the terms ofthe contract, lest the quality ofthe final product,
its price, or the relevance ofthe initial evaluation be affected.

28.6 In the case of a Time-Based contract, where cost is a factor in the evaluation,
unil rates negotiations for remuneration shall not take place. However, there
may be negotiation on reimbursable expenses.

28.7 lfthe selection method included cost as a factor in the evaluation, the total price
stated in the Financial Proposal for a Lump-Sum contract shall not be
negotiated.

28.8 The format for (i) providing information on remuneration rates in the case of
Quality Based Selection is provided in Appendix A to the Financial Form FIN-
3:Financial Negotiations - Breakdown of Remuneration Rates.

a. Availability of Key
Experts

c. Financial
negotiations
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29.1 The negotiations are concluded with a review of the finalized draft Contract,
which then shall be initialed by the Client and the Consultant's authorized
representative.

29.2 lf the negotialions fail, the Client shall inform the Consultant in writing ofall
pending issues and disagreements and provide a final opportunity to the

Consultant to respond. [f disagreemenl persists, the Client shall terminate the

negotiations informing the Consultant of the reasons for doing so. The Client
will invite the next-rarked Consultant to negotiate a Contract. Once the Client
commences negotiations with the next-ranked Consultant, the CIient shall not
reopen the earlier negotiations.

29. Conclusion of
Negotiations

30. Award of Contract Pursuant to Clause 29.1 ofthis lTC, the consultant, with whom agreement is

reached following negotiation, shall be selected for approval ofhis proposal

and the Client shall notiry its' intention to accept the proposal to the selected
consultant and other short-listed consultants within 7 days ofselection ofthe
winning proposal.

Ifthe review application is not received by the Client pursuant to Clause 3 1.2

ofthis ITC then the proposal ofthe Consultant, selected as per Clause 30.1

of this ITC shall be accepted and the successful consultant shall be notified
to come for signing the Agreement within l5 days.

lf the Consultant fails to sign an agreement pursuant to Clause 30.2 of this
ITC then the Client will invite the consultant whose proposal received the
next highest score to negotiate a contract.

The Consultant is expected to commence the assignment on the date and at
the location specified in the Data Sheet.

In Case, a corruption case is being filed to Court against the Natural Person or
Board of Director of the firm/institution /company or any partner of JV, such
Natural Person or Board of Director of the firm/institution /company or any
partner ofJV such firm's or JV proposal shall be excluded from the evaluation,
if public entity receives instruction fiom Govemment ofNepal.

30.1

30.2

30.3

30.4

30.5

31. Request for
Information/
Complaints

3l.l A consultant, who has been informed that its technical proposal has been
considered non-responsive to the RFP and TOR or did not meet the minimum
qualifring technical score, may request the Client to provide the technical score
obtained by him and the reason for not being able to quali$. The Client shall
provide the information within 5 days ofreceiving such request. Ifthe applicant
is not satisfied with the decision given by the procuring entity and/or the
decision is not given by the Procuring Entity within 5 days, then the applicant
can file a complaint to the Review Committee within 7 days. The Applicant
filing application for review shall have to fumish a cash amount or bank
guarantee from Commercial Bank or Financial lnstitution eligible to issue Bank
Guarantee as per prevailing Law equivalent to the amount specified in the Data
Sheet with the validity period of at least ninety days from the date of filing of
application.

In case of letter of intent after evaluation of financial proposal if the
applicant is not satisfied with the decision given by the procuring entity and/or
the decision is not given by the Procuring Entity within 5 days, then the
applicant can file a complaint to the Review Committee within 7 days. The
Applicant filing application for review shall have to fumish a cash amount or
bank guarantee from CoErmercial Bank orlieancial Institution eliqible to issue

l,li
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Bank Guarantee as per prevailing Law equivalent to the l% of Financial
Proposal with the validity period ofat least ninety days from the daie of filing
of application.

3l.Z Any consultant, who has submitted a proposal and is not satisfied with the
procurement process or Client's decision provided as per Clause 30.1 of this
ITC and believes that the Client has committed an error or breach ofduty which
has or will result in loss to him then the consultant may give an application for
review ofthe decision to the Client with reference to the error or breach ofduty
committed by the Client. The review application should be given within 7 days
of receipt of information regarding the issue of letter by the Client notirying its
intention to accept the winning proposal pursuant to Clause 30.1 ofthis ITC.

31 .3 If a review application is received by the Client pursuant to Clause 3 L2 ofthis
ITC then the Client will clarif, and respond within 5 days of receiving such
application.

31.4 lf the applicant is not satisfied with the decision given by the procuring entity
and/or the decision is not given by the Procuring Entity within 5 days, then the

applicant can file a complaint to the Review Committee within 7 days.

31.5 Ifa complaint has been lodged to the client, the client shall put on hold the
awarding process for 7 days period provided to lodge a complaint to the review
committee.

32. Conduct of
Consultants

32.1 The Consultant shall be responsible to fulfil his obligations as per the
requirement of the Contract Agreement, RFP documents and Public
Procurement Act and Regulations.

32.2 The consultant shall not carry out or cause to carry out the following acts with
an intention to influence the implementation ofthe procurement process or the
Contract Agreement:

a. give or propose improper inducement directly or indirectly,

b. distortion or misrepresentation of facts

c. engaging or being involved in corrupt or fraudulent practice

d. interference in
e. participation ofotherprospective bidders.

f. coercion or threatening directly or indirectly to impair or harm, any party or
the property ofthe party involved in the procurement proceedings,

g. collusive practice among consultants before or after submission ofproposals
for distribution of works among consultants or fixing
artificial/uncompetitive proposal price with an intention to deprive tlte
Client the benefit ofopen competitive proposal price.

h. contacting the CIient with an intention to influence the CIient with regards
to the proposals or interference ofany kind in examination and evaluation
of the proposals during the period after opening of proposals up to the
notification of award ofcontract

33. Blacklisting 33.1 Without prejudice to any other rights ofthe client under this Contract , the
Public Procurement Monitoring Office may blacklist a Consultant for his
conduct up to three years on the following grounds and seriousness ofthe act
commifted by the consultant:

a) if it is proved that the consultanl@$gcts pursuant to the Clause

Jltt I
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32.2 of the lTC,

b) if the consultant fails to sign an agreement pursuant to Clause 30.2 of
the ITC,

c) if it is proved later that the consultant has committed substanlial defect
in implementation of the contract or has not substantially fulfilled his
obligations under the contract or the completed assignment is not ofthe
specified quality as per the contract,

d) if convicted by a court of law in a criminal offence which disqualifies
the firm from participating in the contract.

e) if it is proved that the contract agreement signed by the Consultant was
based on false or misrepresentation of consultant's qualification
information,

f1 ifthe consultant fails to submit the professional liability insurance within
the period stipulated in the contract.

33.2 A Consultant declarcd blacklisted and ineligible by the GoN, Public
hocurement Monitoring OfIice (PPMO) and/or DP Development Partner in
case of DP funded project, shall be ineligible to participate or to be awarded a

contract during the period of time determined by the GoN, PPMO and,/or the
DP Development Partner.

The list of debaned firms is available at the electronic address specified in the
Data Sheet.
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E. Data Sheet

A. General

ITC Clause

Reference

1(i) Developm€nt Partner (DP) is: Not Applicable

1(k)
(definitions)

lnternational experts mean experts who are citizens ofan eligible country.

National experts mean experts who are citizens ofNepal.
Nationals who possess the appropriate intemational experience may be considered for

assignments that require intemational expertise.

The intemational experience that is required for a particular assignment will be defined and

described in the pertinent TOR.

2.t Name ofthe Client: The lnstilute ofChartered Accountants ofNepal

Method of selection: Quality and Cost Based Method (QCBS)

2.2 Financial Proposal to be submitted together with Technical Proposal: Yes

The name of the assignment is: Development of Study Material of "Advanced Financial

Reporting (AFR)" Subject of CAP III Level

Contract package number: ICAN/Service/R-FP/2/080/08 I

2.3 A pre-proposal conference will be held: No

2.4 The CIient will provide the following inputs, project data, reports, etc. to facilitate the
preparation of the Proposals:
Please refer to Section 7, TOR

4.1 lf"Unfair Competitive Advantage" applies to the selection, explain how it is mitigated, including
listing the reports, information, documents, etc. and indicating the sources where these can be

downloaded or obtained by the shortlisted Consultants

6.2 Maximum number of partners in JV shall be: 3

6.3.1 A lisl of debarred firms and individuals is available at the following website

:\\www.ppmo.gov.np

B. Preparation of Proposals

l0.t The Proposal shall comprise the following
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1'r Inner Envelope with the Technical Proposal:
( I ) Power of Attomey to sign the Proposal

(2) Proofof Legal Status and Etigibility
(3) rECH-l
(4) rECH-2
(s) TECH-3
(6) TECH-4
(7) rECH-s
(8) TECH-6
(9) rECH-7
AND

2nd lnner Envelope with the Financial Proposal (ifapplicable):
( r) FIN-r
(2) FrN-2
(3) FrN-3
(4) FrN-4

Proofoflegal status establish Consultant's legal capacity to enter into binding and enforceable

contracts and may be supported by:

o Certificate of incorporation.

11.t Participation of Sub-consultants, Key Experts and Non-Key Experts in more than one Proposal is

permissible: Yes

t2.l Proposals must remain valid fbr 90 calendar days after the proposal submission deadline

12.9 Sub-contracting is allowed for the proposed assignment: No

r3.l

14.1.1 Shortlisted Consultants may associate with

(a) Non-shortlisted consultant(s): No

(b) other shortlisted Consultants: No

14.1.2 Estimated input of international Key Experts' time-input:
Not Applicable

itt I
I

Clarifications may be requested no later than 10 days prior to the submission deadline.

The contact information for requesting clarifications is:

The lnstitute of Chartered Accountants ofNepal (ICAN)
ICAN Marg, Satdobato, Lalitpur, Nepal

Telephone Number:_01 -5530730, 5530832

Facsimile: 0l-5550774
E-mail : ican@ntc.net.np
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Estimated input of national Key Experts' time-input: As Per TOR 

Not Applicable

Not Applicable

(I) a per diem allowance, including hotel, for experts for every day of absence from the home
office for the purposes of the Services; 

(2) cost of travel by the most appropriate means of transport and the most direct practicable
route; 

(3) cost of office accommodation, including overheads and back-stop support;
(4) communications costs; 
(5) cost of purchase or rent or freight of any equipment required to be provided by the

Consultants; 
(6) cost of reports production (including printing) and delivering to the Client;
(7) other allowances where applicable

A price adjustment provision applies to remuneration rates: No

"Information on the Consultant's tax obligations in Nepal can be found at the Inland 
Revenue Department website: 
www.ird.gov.np." 

The Financial Proposal shall be stated in the following currencies: Nepalese Rupees 

C. Submission, Opening and Evaluation

The Consultants "shall not" have the option of submitting their Proposals electronically. 

The Consultant must submit: 
(a) Technical Proposal: one (I) original
(b) Financial Proposal: one(!) original.

The Proposals must be received at the address below no later than:
Date: 2080/11/04
Time: 0 I :00 PM
The Proposal submission address is: The Institute of Chartered Accountants of Nepal, !CAN
Marg, Satdobato, Lalitpur

/4��ccou� 
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l9.l An online option of the opening of the Technical Proposals is offered: No

In addition, the following information will be read aloud at the opening ofthe Technical

Proposals:
. the name and the country of the Consultant or, in case of a Joint Venture, the name of

the Joint Venture, the name ofthe lead member and the names and the countries of all

members

. the presence or absence ofa duly sealed envelope with the Financial Proposal;

o any modifications to the Proposal submitted prior to proposal submission deadline

. confirmation that invitation to submit proposal was not transferred to another party.

19.2

2t.1 The minimuttt qualiffualion of consultinglim is: At least I year of registration of consulting

firm/business/entity within the state of Nepal.

The minimun qualificalion of ke! erpert of consulting Jirm is:

The evaluation criteri4 sub-criteria, and point system for evaluation oftechnical proposal are:

S. No. Criteria Maximum
Marks

I ear from the date of re stration 5

2 More than I and , from the date of re stration l0
3 More than 3 from the date of l5on

l Technical A roach and 10 Marks
I. U ofJob and Review ofTOR 5

2

I
Lead
Consultant

I

l. Having obtained at
least Chartered
Accountancy (CA)
Degree.

(Any higher qualification
shall be preferred)

l. Having at least 5 years ofpost -
CA qualification experience and
holding membership of ICAN.

2. Having Conducted at least I

Training related to NFRS.

3. Having at least 2 years of
Teaching/Coachi ng/Examining
Experience in the field of
Financial Accounting /Reporting

(Ary higher experience/expertise
shall be preferred)

Methodol of work l0

Jnt +
+

A-

B.

ii.

S.No. Title
I

No. Aeademic ,

Oiiiriiiticatioii
Experience

lrlaf:ExDertisel

tr-
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I Specific Planning for Implementation ofAssignment 5

Action Plan for the Assignment and Timeline t0

J, Organization. Staffing and Contingencv Plan (10 Marks)
L Number of Consultant Proposed for Assignment as in TOR 5

ll. Contingency Planning lor Consultant l0

C. Oualification and exDerience of consultant (55 Marks)
I Professional toualifratiqu llI Marlr)

Chartered Accountancy Degree with 5 years of post-qualification
experience and holding membership ofICAN 5

ll
Chartered Accountancy Degree with more than 5 and upto 7 years of
post-qualification experience and holding membership of ICAN

l5

Chartered Accountancy Degree with more than 7 years ofpost-
qualification experience and holding membership of ICAN

20

2. Training Experience (5 Marks)
I Conducted at least 1 Training related to NFRS 5

Teaching/Coaching/Eramining Erperience (25 Marks)
2 years of Teaching/Coaching/Examining Experience in the field of
Financial Accounting/Reporting

5

lt.
More than 2 and upto 5 years of Teaching/Coaching,/Examining
Experience in the field ofFinancial Accounting/Reporting

t0

More than 5 and upto 7 years of Teaching/Coaching/Examining
Experience in the field of Financial Accounting/Reporting

20

lv
More than 7 years of Teaching/Coaching/Examining Experience in
the field of Financial Accounting/Reporting

30

Total r00

Summarv Sheet:

Proposal Weightage Passing Marks
Technical Proposal 70% 60%
Financial Proposal 30% Not Applicable
Total 100,,/"

23.r An online option of the opening ofthe Financial Proposals is offered: No

23.1 and 23.2 The Client will read aloud only overall technical scores

26.1 The single currency for the conversion of all prices expressed in various currencies into a

single one is [indicate local currency or fully convertible foreign currency]

The date of the exchange rate is: Not Applicable

Not Applicable
The ollicial source ofthe selling (exchange)

rl

o4

I.

I ll.

3.

t.

llL

rate is: Not Applicable
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{The date shall either be 30 days prior to the deadline for submission or the deadline for proposals 

submission.] 

27.1 The lowest evaluated Financial Proposal (Fm) is given the maximum financial score (St) 

fa. QCBS of 100. 

only] 

The formula for determining the financial scores (St) of all other Proposals is calculated 

as following: 

Sf= 100 x Fm/ F, in which "Sf' is the financial score, "Fm" is the lowest price, and "F" is the 

price of the proposal under consideration. 

The weights given to the Technical (T) and Financial (P) Proposals are: 

T = 70 Percent and 

P = 30 Percent 

Proposals are ranked according to their combined technical (St) and financial (Sf) scores using 

the weights (T = the weight given to the Technical Proposal; P = the weight given to the 

Financial Proposal; T + P = 1) as following: S = St x T% + Sf x P%. 

D. Negotiations and Award

28.1 Expected date and address for contract negotiations: 

Date: 2080/11/18 

Address: The Institute of Chartered Accountants of Nepal, !CAN Marg, Satdobato, Lalitpu 

30.4 Expected date for the commencement of the Services: 

Date: 2080/11/30 

At: The Institute of Chartered Accountants of Nepal, Satdobato, Lalitpur 

31.l The Applicant shall furnish a cash amount or a bank guarantee from Commercial Bank or 

Financial Institution eligible to issue Bank Guarantee as per prevailing Law with an amount of 

0.50% of the estimate. 

33.2 A list of blacklisted firms is available at the PPM O's website httg://www.ggmo.gov.ng 
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Section 3. Technical Proposal - Standard Forms

\Notes to Consukai,?/ shown in brackets { } throughout Section 3 provide guidance to the Consuhant to

prepare the Technical Proposal; they should not appear on the Proposals to be submitted. )

FOR}I TECH-I

TITcHNICAI- PRoposAL St TBMISSIoN FoRM

{Location, Date}

To: fName and address of Client]

Dear Sirs:

We, the undersigned, offer to provide the consulting services for flnsert title of assignment] in
accordance with your Request for Proposals dated flnsert Date] and our Proposal. [Select appropriate

wording depending on the selection method stated in the RFP: "We are hereby submitting our Proposal,

which includes this Technical Proposal and a Financial Proposal sealed in a separate envelope" or, if only
a Technical Proposal is invited "We hereby are submitting our Proposal, which includes this Technical
Proposal only in a sealed envelope."].

{lfthe Consultant is ajoint venture, insert the following: We are submitting our Proposal in ajoint
venture with: {lnsert a list with full name and the legal address ofeach member, and indicate the lead
member).We have attached a copy {insen: "ofour letter of intent to form ajoint venture" or, if a JV is
already formed, "of the JV agreemenl") signed by every participating member, which details the likely
legal structure of and the confirmation ofjoint and severable liability of the members of the said joint
venlure.

OR

Ifthe Consultant's Proposal includes Sub-consultants, insert the following: We are submitting our Proposal
with the following firms as Sub-consultants: {lnsen a list with full name and country of each Sub-
consultant. )

We hereby declare that:

(a) All the information and statements made in this Proposal are true and we accept that any
misinterpretation or misrepresentation contained in this Proposal may lead to our
disqualification by the Client and/or may be blacklisted by the PPMO.

(b) Our Proposal shall be valid and remain binding upon us for the period oftime specified in
the Data Sheet, Clause 12.1.

(c) We have no conflict ofinterest in accordance with ITC 3 and we have not been punished
for an offense relating to the concemed profession or business.

(d) We meet the eligibility requirements as stated in ITC 6

Neither we, nor our Jv/associate partners/ sub-consultants or any ofthe proposed experts
prepared the TOR for this consulting assignment.

(e)



3-ll

(0 Except as stated in the Data Sheet, Clause 12.1, we undertake to negotiate a Contracl on
the basis ofthe proposed Key Experts. We accept that the substitution ofKey Experts for
reasons other than those stated in ITC Clause l2 and ITC Clause 28.4 may lead to the
termination of Contract negotiations.

(e) Our Proposal is binding upon us and subject to any modifications resulting from the
Contracl negotiati ons.

(h) In competing for (and, ifthe award is made to us, in executing) the Contract, we undertake
to observe the laws against fraud and corruption, including bribery, in force in the country
of the Client.

We undertake, ifour hoposal is accepted and the Contract is signed, to initiate the Services related
to the assignment no later than the date indicated in Clause 30.4 ofthe Data Sheet.

We understand that the Client is not bound to accept any Proposal that the Client receives.

We remain,

Yours sincerely,

Authorized Signature {ln full and initials}:
Name and Title of Signatory:
Name of Consultant (company's name or JV's name):
In the capacity of:

Address:
Contact information (phone and e-mail):

{For ajoint venture, either all members shall sign or only the lead member, in which case the power
of attomey to sign on behalfofall members shall be attached)
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FOR}t TECH-2

Co\ST LT,\\T'S ORG,\\IZATION,\ND EXP[-RIE\CE

A - Consultant's Organization

l. Provide here a brief description ofthe background and organization ofyour company, and - in case ofa
joint venture - ofeach member for this assignment.

B - Consultant's Experience

l. List only previous similar assignments successfully completed in the last 7 (Seven) years.

2. List only those assignments for which the Consultant was legally contracted by the Client as a company
or was one of the joint venture partners. Assignments completed by the Consultant's individual experts
working privately or through other consulting firms cannot be claimed as the relevant experience of the
Consultant, or that of the Consultant's partners or sub-consultants, but can be claimed by the Experts
themselves in their CVs. The Consultant should be prepared to substantiate the claimed experience by
presenting copies ofrelevant documents and references ifso requested by the Client.

*

Form TECH-2: a brief description ofthe Consultant's organization and an outline ofthe recent experience

of the Consultant that is most relevant to the assignment. In the case of a joint venture, information on

similar assignmenls shall be provided for each partner. For each assignment, the outline should indicate the

names of the Consultant's Key Experts and Sub-consultants who participated, the duration of the
assignment, the contract amount (total and, if it was done in a form of a joint venture or a sub-consultancy,
the amount paid to the Consultant), and the Consultant's role/involvement.
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Using the format below, provide information on each assignment for which your ConsultanVentity, either
individually as a corporate entity or as one of the major companies within an association, was legally

contracted.

Consultant's Name:

Assignment Name:

Location within Country: Professional StaffProvided by Your
Consultant/Ent ity(profi les):

Name of Client No. of Staff:

No. of Staff-Months; Duration of Assignment:

Start Date (Month/Year): Completion Date
(Month/Year):

Approx. Value of Services
Proposal
National level :NRs
lntemational Lsvel: (in Current US$):

Name ofAssociated Consultants, If Any: No. of Months of Professional Staff Provided by Associated
Consultants:

Name of Senior Staffand Designation (Project Director/Coordinator, Team Leader etc.) lnvolved and
Functions Performed:

Narrative Description ofProject :( Actual assignment, nature ofactivities performed and location)

Description ofActual Services Provided by Your Staff:

**

lcountrv:

I

Address:
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FoRNT TECH-3

COMMENTS AND STIGGESTIONS ON TH-E TERMS OF REFERENCE, COIINTERPART STAFF, AND

FACILITIES TO BE PROVIDED BY THE CLTENT

Form TECH-3: comments and suggestions on the Terms of Reference that could improve the
quality/effectiveness of the assignment; and on requirements for counter?art staff and facilities, which are

provided by the Client, including: administrative support, office space, localtransportation, equipment, dat4 etc.

A - On the Terms of Reference

Not Appiicab)e

B - On Counterpart Slaff and Facilities

As per TOR

r

JHl }
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FORI\I TECH-4

DESCRIP'IION OF THE METIIODOLOG\' AND WORK Pl,AN IN- RESPONDING 'IO THE TERMS OF
Ru!'URENCE

Form TECH-4: a description ofthe methodology and work plan for performing the assignment, including
a detailed description of the proposed methodology and staffing for training, if the Terms of Reference
specifo training as a specific componenl ofthe assignment,

{Suggested structure of your Technical Proposal

a) Technical Approach and Methodology
b) Work Plan
c) Organization and Staffing)

a)

b) Work Plan. {Please outline the plan for the implementation of the main activities/tasks of the
assignment, their content and duration, phasing and interrelations, milestones (including interim
approvals by the Client), and tentative delivery dates ofthe reports. The proposed work plan should
be consistent with the technical approach and methodology, showing your undentanding of the
TOR and ability to translate them into a feasible working plan. A lisl of the final
documents(including reports) to be delivered as final output(s) should be included here. The work
plan should be consistent with the Work Schedule Form.)

c) Oryanizalion and Staflins. {Please describe the structure and composition ofyour team, including
the list ofthe Key Experts and relevant technical and administrative suppon staff.)

lr

J,tI +

Technical Aporoach and Methotlolosy. {Please explain your understanding ofthe objectives ofthe
assignment as outlined in the Terms of Reference (TORS), the technical approach, and the
methodology you would adopt for implementing the tasks to deliver the expected output(s), and

the degree of detail of such output. Please do not repearcopy-.jhgToBl!.Lhgl9.)
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Months

8 9 TOTAL
NO Deliverables I (D-..)

I z 3 4 5 6 7 n

D-1 {e.g., Deliverable #l: Report A

I ) data collection
2) drafting
3) inception report

4) incorporating comments

s)..

6) delivery offinal report to Client)

D-2 {e.g., Del0069verable #2 l

n

IlIIIII

II

IIIIIIIIIIIIIIIIII

2

3

List the deliverables with the breakdown for activities required to produce them and other benchmarks
such as the Client's approvals. For phased assignments, indicate the activities, delivery ofreports, and
benchmarks separately for each phase.

Duration of activities shall be indicated in a form ofa bar chart.
Include a legend, if necessary, to help read the chart

t

FORM TECH-s

W()RK SCHEDIJLE AND PLANNING FoR DELIVERABLES

T I L]

I

||t
m

m

H

tttl
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FORM TECH-6
TEAM CoMPoSITIoN ASSIGNMENT, AND KEY ExPERTS, INPT]TS

Expert's input (in person/month) per each Deliverable (listed in TECH-S)
Total time-input
(in Months)Name, Nationality

and DOB
Position D-1 D-2 D-3 D-... Home Field Total

KEY EXPERTS
International

K-l

{e.g., Mr. Abbbb,
PAK, I 5.06. 1954l

lHom
4__
lField
l

p
!tl-o!!Ihl -
[0.s m]

lt .01

t2 sl

tl 0l

t0l

K-2
e.g., Mr. Xxxyyy,
usA, 20.04. t 9691

K-3

National

n

Subtotal
NON.KEY EXPERTS

N-1

lHom
.e.1.._._.__..

lField
1

N-2

n

* ,9!l

ITeam
Leaderl

I I I I tI

Frrl--
I FI--- T:*I=

tr F-_-- Frfn Itt

It I t L
t-

I
*--

=

I

I

=

I l- rtrr I
I

H-___-
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Subtotal
Total

ITI I
I For Key Experts, the input should be indicated individually for the same positions as required under the Data Sheet ITC2 | . I

2 Months are counted from the start ofthe assignment/mobilization. 3 "Home" means work in the office in the expert's place ofresidence
"Field" work means work carried out in the site.

I Full time input
f777771 part time input

t

T_____T____T-
T ]
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FORM TECH-7

CURRICULUM VITAE (CV)

Education: {List college/university or other specialized education, giving names of educational

institutions, dates afiended, degree(s)/diploma(s) obtained)

Employment record relevant to the assignment: {Starting with present position, list in reverse order.
PIease provide dates, name of employing organization, titles ofpositions held,type ofemployment (full
time, part time, contractual),types of activities performed and location of the assignment, and contact
information ofprevious clients and employing organization(s) who can be contacted for references. Past

employment that is not relevant to the assignment does not need to be included.)

Membership in Professional Associations and Publications:

Position Title and No. {e.e., K-1, TEAM LEADER}
Name of Firm Inserl name offirm proposing the expert

Name of Expert: {lnsert full name}
Date of Birth: {daylmonth/year}
Citizenship

Period Employing organization and
your title/position. Contact
information for references

Countrv Summary of
activities performed
relevant to the
Assignment

[e.g., May
2005-
presentl

[e.g., Ministry of ......,
advisor/consultant to...

For references: Tel. . . . . . . . . . . ./e-
maiI......; Mr. Bbbbbb, deputy
ministerl

Language Skills (indicate only languages in which you can work):

Adequacy for the Assignment:

Detailed Tasks Assigned on Consultant's
Team of Experts:

Reference to Prior Work/Assignments that
Best Illustrates Capability to Handle the
Assigned Tasks

{List all deliverables/tasks as in TECH- 5 in
which the Expert will be involved)

l,ll+

I
l

I

I
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Exp€rt's contact information: (e-mail. . ...

Cerlification:

phone

I, the undersigned, certily to the best ofmy knowledge and beliefthat

(i) This CV correctly describes my qualifications and experience

(ii) I am not a current employee of the GoN

(iii) In the absence of medical incapacity, I will unde ake this assignment for the duration and in lerms
ofthe inputs specifiedfor me in Form TECH 6 provided team mobilization takes place within the validity
ofthis proposal.

(iv) I was not part of the team who wrote the terms of reference for this consuhing services assignment

(v) I am not currently debarred by a multilateral development bank (In case of DP funded projectl

(vi) I certify that I have been informed by the firm that it is including my CV in the Proposal for the

{name of project and contract}. I con/irm that lwill be available to carry out the assignment for which
my CV has been submitted in accordance with the inplementation arrangemenls and schedule set oul
in the Proposal.

(vii) I declare that Coruuption Case is not Jiled against me.

I understand that any willful misstatement described herein may lead to my disqualification or dismissal,
ifengaged.

Date:

ISignature ofexpert] Day/Month/Year

Date

[Signature of authorized representative of thefirm] Day/Month/Year

Full name of authorized representative:

+

st,l$!
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Section 4. Financial Proposal - Standard Forms

{Notes to Consultant shown in brackets { } provide guidance to the Consultant to prepare the Financial
Proposals; they should not appear on the Financial Proposals to be submitted.)

Financial Proposal Standard Forms shall be used for the preparation ofthe Financial Proposal according to the
instructions provided in Section 2.

FIN- I Financial Proposal Submission Form

Summary of Costs

Breakdown of Remuneration

Other Expenses, Provisional Sums

FIN.2

FIN.3

FIN-4
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FoR]I! FIN-I
FINANCIAL PRoPoSAL St]BMISSION FORM

{Location, Date}
To: fName and address ofClient]

Dear Sirs

We, the undersigned, offer to provide the consulting services for Unsert title of assignment] in
accordance with your Request for Proposal dated flnsert Date] and our Technical Proposal.

Our atached Financial Proposal is for the amount of {lndicate the corresponding to the amount(s)
currency(ies)) {lnsert amount(s) in words and figures}, excluding Value Added Tax (VAT) Clause 2 5.2 in the
Data Sheet. {Please note that all amounts shall be the same as in Form FIN-2}.

Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract
negotiations, up to expiration of the validity period of the Proposal, i.e. before the date indicated in Clause
l2.l ofthe Data Sheet.

Commissions, gatuities or fees paid or to be paid by us to an agent or any other party relating to
preparation or submission of this Proposal and Contract execution, paid if we are awarded the Contract, are

listed below:

Name and Address
of Agent(s)/Other party

Amount and

Currency
Purpose of Commission

or Gratuity

{lf no payments are made or promised, add the following statement: "No commissions, gratuities or fees

have been or are to be paid by us to agents or any other party relating to this Proposal and, in the case of
award, Contract execution." )

We understand you are not bound to accept any Proposal you receive

We remain,

Yours sincereJy,

Authorized Signature {ln tull}
Name and Title of Signatory:
In the capacity of:
Address:
E-mail:

{For ajoint venture, either all members shall sign or only the lead member/consultant, in which case

the power of attorney to sign on behalfofall members shall be attached.)
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FoR]\I FIN-2 STIN,IMARY or.CoSTS

Item

Cost

{Consultant must state the proposed Costs in accordance with Clause 16.4 of the Data Sheet.
Payments will be made in the currency(ies) expressed. Delete columns which are not
used. )

{Insert Foreign
Currency # l\

{Insert F)reign
Currency # 2, tf
usedl

llnsert Foreign
Currency # 3, if
used\

{Insert
Local Curuency, if
used and/or required
(16.4 Data Sheetl

Competitive Components

Remuneration, Key Expefts

Remuneration, Non-Key Experts

Reimbursable Expenses

Non-Competitive Components

Provisional Sums

Sub-Total

Total Cost of the Financial Proposall

Value Added Tax (VAT)

I Should nratch the afiount in Form flN- l

Sub-Total

[-------t
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FORM FIN-3 BREAKDoWN oF RIMUNERATToN 2

When used for Lump-Sum contract assignment, information to be provided in this Form shall only be used to demonstrate the basis for the calculation
of the Contract's ceiling amount; to calculate applicable taxes at contract negotiations; and, if needed, to establish payments to the Consultant for

ible additional services uested b the Clienl. This Form shall not be used as a basis for ments under Lum Sum contracts

2 ln the case of selections that do not include cost as an evaluation factor SSS). the Client may use an expanded version ofthis Form to add columns to
rcquest social charges, overhead, other charges (such as premium forr As identified in the Summary and Personnel Evaluation Sheet.

2

Name
Nationali

fy

Person-
month

Remunerati
on Rate
(Home)

Time Input
in

Person/Mont
h

(from
TECH-6)
(Home)

No.

Position (as in TECH-6) Firm

Currenc
v

Person-
month

Remunerati
on Rate
(Field)

Time Input
in

Person/Mont
h

(from
TECH-6)

(Field)

{Currency
l- as in
FrN-2)

{Curuency
2- as in
FrN-2]

{Currency
3- as in
FrN-2|

llocal
Currency-
as in FIN-

)t

KEY EXPERTS (International)1

Sub-Total Costs
KEY EXPERTS (National)

I

Sub-Total Costs

Total Costs: Key Experts (International and Nationrl)
NON-KEY EXPERTS/SUPPORT STAFF

t locations) and the multiplier

l.

2.

2.

ttrttH
+-F:
t-------r-------

T
r

-

trt T-
If_



I

Total Costs: Non-Key Experts/Support Staff
TOTAL COSTS: KEY AND NON.KEY EXPERTS/SUPPORT STAFF

IIIITII

II

CoNSITLTANT's REPRESENTATIoNS REGARDTNG Cosrs AND CHARGES
(EXPANDED FORM TO FIN.3 _ QBS)

(ExPRESSED IN IINSERT NAME OI. CTIRRENCY*I)

+ If more than one currency is used, use additional table(s), one for each currency
. Expressed as percentage of II

2
0Ac

Personnel 2 3 4 J 6 7

Name
Overhea

dt
Subtotal Profy'

Away from
Home

Wce
Allowance

Proposed Fixed
Rate per
Working

Month/Day/Hou

Proposed F*ed
Rale per
llorking

Month/Day/Hou
Position

Basic
Remuneration

Rate per
Working

Month/Day/Yea

Social
Charges

Home ffice

Client s ('ountty

IIII

ssed as I

t1

2.

r
T-_--_r_-__tttL
tt

I

t

I rT ]
---T--

IT [ l
t----t---

m
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FoRM FIN-4 BREAKDowN OF OTHER ExPENsEs, PRovISToNAL STIMS AND CONTINGENCY
When used for Lump-Sum contract assignment, information to be provided in this Form shall only be used to demonstrate the basis for calculation
of the Contract ceiling amount, to calculate applicable taxes at contract negotiations and, if needed, to establish payments to the Consultant for
possible additional services requested by the Client. This form shall not be used as a basis for payments under Lump-Sum contracts

* Provisional Sums must be expressed in the currency indicated in the data sheet.

ls

Type of Expenses, Provisional
Sums

Quanti
ty

Uni
t

Currenc
v

Unit
Price

{Cunency #
l - as in FIN-
2l

{Currency #
2- as in FIN-
)l

{Currency# 3-
as in FIN-2\

lLocal
Currency- as

in FIN-2)

Reimbursable Expenses

{e.9., Per diem allowances} {Dav}
{e. 9., International.fl ights } /RTI
{e. g., bt/out airport transporlation} {Trio}
{e. g., C ommunication costs }
{ e.9., reproduction ofreports)

{e.9., Ofice rent}

Sub-Total : Reimbursable Exoenses

Provisional Sums
Item I
Item 2

Sub-Total: Provisional Sums

Total: Reimbursable Exnenses * Provisional Sums

* lgit *

EREO 4

I

T-------t
tttltll

I

F

tttl
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Section 5. Eligible Countries

For GoN funded;

For the purpose ofNational shortlisting: "Nepal"

]HI }
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Section 6, Corrupt and Fraudulent Practices

It is the GoN's policy to require its implementing agencies, as well as consultants under GoN (or DP)
financed contracts, to observe the highesl standard ofethics during the selection and execution ofsuch
contracts. In pursuance ofthis policy. the GoN:

defines, for the purposes ofthis provision, the terms set forth below as follows:
(i) "corrupt practice" means the offering, giving, receiving, or soliciting, directly or

indirectly, anyhing ofvalue to influence improperly the actions ofanother party;
(ii) "fraudulent practice" means any act or omission, including a misrepresentation,

that knowingly or recklessly misleads, or attempts to mislead, a party to obtain a

financial or other benefiI or to avoid an obligation;
(iii) "coercive practice" means impairing or harming, or threatening to impair or harm,

directly or indirectly, any party or the property of the party to influence improperly
the actions ofa pafty;

(iv) "collusive practice" means an arrangement between two or more parties designed to
achieve an improper purpose, including influencing improperly the actions of another
party.

(iv) "obstructive practice" means:

(aa)deliberately desroying, falsifing, altering or concealing of evidence material
to the investigation or making false statements to investigators in order to
materially impede a GoN/DP investigation into allegations of a corrupt,
fraudulent, coercive or collusive practice; and/or threatening, harassing
or intimidating any party to prevent it from disclosing its knowledge of
matters relevant to the investigation or from pursuing the investigation; or

(bb) acts intended to materially impede the exercise of the GoN's/DP's inspection and
audit rights provided for under Clause GCC 25.2.

will reject a proposal for award if it determines that the consultant recommended for award
has engaged in corrupt or fraudulent activities in competing for the contract in question;

will cancel the consultant's contract if it at any time determines that corrupt or fraudulent
practices were engaged in by representatives of the consultant or the Client during the
selection process or the execution ofthat contract;

will blacklist a consultant for a stated period of time, to be awarded a contract if it at any
time determines that the consultant has engaged in corrupt or fraudulent practices in
competing for, or in executing, a contract; and

will have the right to require that, a provision be included requiring consultants to permit
the Client to inspect their accounts and records relating to the performance ofthe contract
and to have them audited by auditors appointed by the Client.

s0r

a

b.

c,

d.

e.

JO t!$

t



Section 7. Terms of Reference

l. Introduction / Backsround
The Institute ofChartered Accountants ofNepal (ICAN), an Autonomous Body, established by a
Separate Act, Nepal Chartered Accountants Act 1997, is entrusted by the statute to promote and

regulate the accounting profession in the country. ICAN is committed to contribute to economic
development ofthe country and undertake responsibility of Ieadership on matters ofpublic
interest, constructive suggestions on legislation and Government policy, and enhancement of
social recognition and faith in the accounting profession. The Institute provides Chartered
Accountancy education to aspiring students. The members ofthe Institute provide professional
accounting services and Institute aspires them to equip with the expertise of professional
excellence.

2. Obiective
The Institute intends to develop the study material of"Advanced Financial Reporting (AFR)"
subject ofCAP III level. The updated study material will be able to disseminate appropriate level
of knowledge and understanding to the CAP III level student. The Institute is seeking consultancy
service from the eligible consultant for the assignment based on the syllabus ofthe subject. This
ToR is developed for the same purpose.

3. Reference / larvs / Standard to be used for the Assignment ifany
Not Applicable

4. Scope of Works
The consultant should perform the service with the highest standards ofprofessional and ethical
competence and integrity. The consultant is required to:

a) Develop the study material ofAFR based on the syllabus ofthe subject. The syllabus ofthe subject
is provided in Annexure l.

c) Consult with the focal person of the lnstilute to understand the objective and modality of the
assignment.

d) Develop the study material covering all the syllabus in comprehensive manner which willassistthe
students to achieve conceptual understanding and leaming objectives as per the syllabus. Each topic
should be elaborated with illustration to the extent possible.

e) Develop complete set of study material comprising ofchapter wise leaming objectives, numerical
questions, practical illustrations on recent updates in each chapter and to optimize the length and
complexity of study material to match the course objectives covering complete syllabus.

f) Develop study material from scratch without being reproduced from any other sources. Any kind of
plagiarism will not be acceptable. However, the contents of Nepal Financial Reporting Standards
(NFRS) and Nepal Accounting Standards (NAS) or any other relevant aspects shall be used in the
study material as appropriate with proper reference. The lnstitute at any point of time even after
completion of the assignment and consultant work shall not be liable for any kind of claim and
dispute arising out of violation of copyright and privacy of other's publication made by the
consultant while preparing this study material. ,

b) Stress on technical and grammatical aspect of study material while developing the course content.



g) Share draft of study material covering all chapters in a sequential manner with the Institute and

update the content as recommended by the lnstitute.

h) Present the final study material to the Institute.

5. Duration of Services
The consultant shall provide the service as mentioned in scope ofservices and in close
coordination with the Institute. The time fiame for the project shall be 7 months from the date of
issuance ofwork order. The details ofwork schedule and report submission time shall be as

mentioned in Section I I of this TOR.
6. General Eligibili8 requirements of the consulting firm

The Consulting firm shall submit following document for their eligibility:
a) Copy ofRegistration ofthe firm/company
b) Copy of VAT/PAN Registration
c) Copy ofLatest Tar Clearance certificate (Not required if the firm has not completed one year from

the date of registration)
d) Copy of Latest Audited Financial Statement Q.trot required if the firm has not completed one year

from the date ofregistration)
e) Power of Attomey (ln case of Joint Venture (JV) and Partnership firm)
f) In case ofJV, JV Agreement.
g) Declaration ofnot being blacklisted: ln case firm which is already declared blacklisted and ineligible

by the GoN, any other new or existing firm owned partially or fully by such Natural person or Owner
ofblacklisted firm; shall not be eligible consultant.

7. Experience ofthe Consultinq Firm
At least I year ofregistration ofconsulting firm/business/entity within the state ofNepal.

8. Team composition and Man Davs

9. Qualification and experience requirements for Key experts

The Consulting firm shall engage the following Experts to carry out the assignment:

I Lead Consultant 1 150

1
Lead
Consultant

I

l. Having obtained at Ieast
Chartered Accountancy
(CA) Degree.

Having at least 5 years of post -
CA qualification experience and
holding membership of ICAN.

. Having at least 2 years of
tntTeachi hin

I be prefened)

Having Conducted at least I

Training related to NFRS.Any higher qualification

4

No., IVI:in,S,l No. . I

axDeiiinc!No.
I

S.No. .1,. .,.. Title



Experience in the field of
Financial Accounting,/Reporting

(Any higher experience/expertise
shall be preferred)

10. Outputs/ Deliverables
Adhering the scope ofthe service, the consultant shall deliver the following deliverables to the
ICAN:

b)
lnception report mentioning book plan and table ofcontents.
Draft ofstudy material, included but not limited to the following:

Introduction/Concept of the Chapter
I to 3 Concept Questions for each topic along with hint to solution
3 to l5 Illustrative Questions for each chapter along with complete solution
3 to 15 Solved Questions (including Past Questions of ICAN) for each chapter along with
complete solution
Case Studies
3 to l5 Practice Questions for each chapter along with solution or hint to solution
Final compilation draft ofoverall study material

Submission of signed final Study material (600 to 1000 pages) along with editable version (word
and PDF)

a)

L

ii.
lll.

vi
vii

c)

Consultant shall prepare and submit following deliverables within 7 months from the date ofwork
order as per the following schedule:

a) Inception Report: (within 15 days from the date ofwork order)

The inception report should include the following information:

The overall understanding of the assignment by consulting firm
objectives/conditions/requirement/terms.
Detailed Work Plan/Schedule/lt4ethodology for completing the assignment.
List ofpersonnels consultant expects to involve in the assignment.
Table ofContents ofthe study material.
Any other information as deemed necessary

indicating the

ll.
iii.
iv.

b) Draft Study Material: (within the 3.5 months of the work order)

The draft study material shall be in the format as approved by ICAN while submifting the book plan
and table ofcontents or agreed thereupon on any changes during the study.

c) Final Study Material: (within the 5 months ofthe date ofwork order)

The report shall be in standard forma
and objective mentioned herein.

t as approved by ICAN di for the scope, Methodology
ACC

Ji/l I
I

11. Submission of Reports and Schedule of theWorks
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t.

ii.
iii.
iv.

vi.

The complete set ofthe report should consist of following (included but not limited to):

Introduction/Concept of the Chapter
Concept Questions along with hint to solution
Illustrative Questions along with complete solution
Solved Questions (including Past Questions of ICAN) along with complete solution.
Case Studies
Practice Questions along with solution or hint to solution

12. Terms of Pavment

The Institute shall make payment for the assignment within I month from the date of submission of
final study material by the Consultant to the satisfaction of the Institute. Consultant is fully
responsible for the taxes as per the rule of Government ofNepal. Further, TDS shall be deducted at

the time ofpayment. Al1 payment shall be made after deduction ofrequired taxes.

13. Liaison

Focal point for the Consultant shall be the Education Division of Technical Directorate of the
Institute.

14. Copyright and Intellectual Property

Once the study material is finalized, the Institute will have full ownership and copyright over the
study material. There will be not any claim of any intellectual property by consultant for the study
material. Any kind of dissemination or re-publication of the study reporl, solely or partly, will
require the written permission from the ICAN.

15. Eligibility and Evaluation Criteria

This service will be procured in accordance with quality and cost method where technical and

financial proposals shall be evaluated in a combined form and the proposal of the proponent who
obtains the highest marks in such evaluation shall be selected. Weightage for financial and technical
proposal shall be 30%o and 70%o each.

16. Submission of Proposal
a) ln addition to the documents specified in the Eligibility Criteria, the technical proposal should also

accompany the following documents ofthe consultant ofthe consultant:
i. Cuniculum Vitae of the Consultant of the consultant clearly mentioning details of teaching,

training, mentoring and coaching experience related to Financial Accounting/Reporting
ii. Copy ofAcademic Certificates and hofessional Certificates
iii. Proposed approach and methodologies clearly mentioning the approach to be adopted in order to

rence considering the deliverable as per Clause 5

D,CC0rl
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deliver the service as per the Terms of Refe

The Consultant shall submit final Study material along with editable version (word and PDF)



iv. Self-declaration that the company/firm or owner or Board of Director and the Consultant has not
been declared blacklisted and ineligible by the Govemment ofNepal.

v. Other documents to prove the qualification ofthe consultants.
b) The Financial Proposal should clearly indicate the Man Days and Fees ofthe consultant (Gross Fee

including all applicable taxes). The Institute will not bear any reimbursable fees or other cost except
the professional fees ofthe consultant.



Annexure 1: Syllabus ofAdvanced Financial Reporting

l. Accounting principles and concepts
. Fundamental accounting concepts and their relevance in preparation offinancial statements
o Conventional cosl concept vis a vis fair value concept

2. Financial Reporting Standards,
o Nepal Accounting Standards(NAS)/ Nepal Financial Reporting Standards (NFRS)

interpretations by Standing Interpretation Committee (SICs) and International Financial
Reporting Standards Interpretation Committee (lFRICs) and their application.

o Conceptual framework, recognition, measurement ofelements and disclosures offinancial
statements and significant departure from current practices.

o Issues and problems associated in general purpose financial reporting with the convergence
ofNFRS.

. Comparative study ofnational and international financial reporting standards/GAAPs.

3. Preparation and presentation of financial statements
a) Advanced problems in preparation and presentation offinancial statements oflimited liabilities

companies. bank and financial institutions, mutual funds, merchant banker, insurance
companies, stockbroker and power development companies in accordance with applicable
Financial Reporting Standards and relevant Acts and Rules.

b) Valuation ofgoodwill, shares and business.
c) Disclosure as per standards including,

e Accounting policies
. Segment information
o Related parties transactions
o Earnings per Share
o Current and deferred taxation
o Other as per the relevant Acts, rules or directives from regulating authorities.

d) Understanding recent development in accounting
. Interim and group reporting
o Value added statement
o Economic value added statement
o Human resoutce accounting
. Corporate social responsibility reporting
. lntegrated Reporting
. Environmentalaccounting
. Corporate govemance reporting

4. Preparation of consolidated financial statements
. Definitions ofsubsidiary and controlled companies
o Financial issues related to subsidiary and controlled companies for their inclusion and

exclusion
o like intra-group transactions, fair value adjustments, minority interest
. Preparation ofconsolidated accounts ofholding and group companies
o Accounting for associates

5. Accounting for business combinations
o Acquisition, absorptions. amalgamation. merger. de-merger and reconstruction



6. Statement of Cash Flows
. Preparation (direct and indirect method) and interpretations

7, Accounting for foreign currency transactions

8. Analysis and interpretation offinancial statements and related information
. Appraisal of financial and related information by vertical and horizontal analysis, ralio

analysis, common size statement

9. Accounting treatments for specialized transactions
o Accounting treatment of transactions under lease, contract, intangible assets, financial

instruments including hedge accounting, taxes, share based payment, employee benefits
plan as per financial reponing standards

10. Public Financial Management and Government Accounting
Concept of public financial management
Process ofbudget formulation and approval; content ofthe budget
Covemment accounting system and implementation of NPSAS
Role of financial comptroller general to improve govemment accounting and public
financial management system -treasury single account, PEFA, action plan to improve PFM
Role of ot-fice ofthe auditor general to improve government accounting and public financial
management system-implementation of ISA, ISSAI. auditing, audit follow up
Role ofpublic accounts committee to improve government accounting and public financial
management system r



Consultant's Services Lump-Sum

PART II

Section 8. Conditions of Contract and Contract Forms

Foreword

I . Part II includes standard Contract forms for Consulting Services (a Lump-Sum Contract).

2. Lump-Sum Contract: This type ofcontract is used mainly for assignments in which the scope and
the duration ofthe Services and the required output ofthe Consultant are clearly defined. Payments
are linked to outputs (deliverables) such as reports, drawings, bill ofquantities, bidding documents,
or software programs. Lump-sum contracts are easier to administer because they operate on the
principle of a fixed price for a fixed scope, and payments are due on clearly specified outputs and
milestones. Nevertheless, quality control ofthe Consultant's outputs by the Client is paramount.

c -L

8-31



Consultant's Services Lump-Sum

STANDARD FORM OF CONTRACT

Consultant's Services

LUMP-SUM
FoRM oF CONTRACT
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Preface

l. The standard Confiact form consists of four parts: the Form ofconfact to be signed by the Client and
the Consultant, the General Conditions ofContract (GCC), the Special Conditions of Contract (SCC);
and the Appendices.

2. The General Conditions of Contract shall not be modified. The Special Conditions of Contract that
contain clauses specific to each Contract intend to supplement, but not over-write or otherwise
contradict, the General Conditions.

r
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CoNTRA(]T T.oR CoNSULTA^.T'S SERvICES

LumtrSum

Project Name: Development of Study Material of "Advanced Financial Reporting (AFR)"
Subject of CAP III Level

Contract No. ICAN/Service/R-FP2/080/081 between

The Institute of Chartered Accountants of Nepal (ICAN)
ICAN Marg, Satdobato, Lalitpur, Nepal

and

lName of the Consultantl

Dated:

r

8-37



Time-Based

L Form of Contract

LUMP-SUM

This CONTRACT (hereinafter called the "Conlracl") is made the [number] day of the month of
[monthJ, [year],between, on the one hand, The lnstitute ofChartered Accountants ofNepal (hereinafier
called the "Client") and, on the other hand, [name ofConsultant] (hereinafter called the "Consultant").

[Nrra: lfthe Consultant consisl of more than one entity, lhe above should be partially amended lo read

as follows: "...(hereinafter called the "Client") and, on the other hand, a Joint Venture (name ofthe IV)
consisting of the following entities, each member of which will be jointly and severally liable to the
Client for all the Consultant's obligations under this Contract, namely, [name of member] and [name
of membe rJ (hereinaft er called the "Consultant").]

WHEREAS

(a) the Client has requested the Consultant to provide certain consulting services as defined in
this Contract (hereinafter called the "Services");

(b) the Consultant, having represented to the Client that il has the required professional skills,
expertise and technical resources. has agreed to provide the Services on the terms and

conditions set forth in this Contract:

NOW THEREFORE the parties hereto hereby agree as follows:

The General Conditions of Contract;
The Special Conditions of Contract;
Appendices:

)

a)
b
c)

Appendix A:
Appendix B:
Appendix C:
Appendix D:
Appendix E:
Appendix F:

Terms of Reference
Key Experts
Breakdown of Contract Price
Form of Advance Payments Guarantee - Not ApplicableNot Used
Medical Certificate
Minutes of Negotiation Meetings

In the event of any inconsistency between the documents, the following order of
precedence shall prevail: the Special Conditions of Contract; the General Conditions of
Contract; Appendix A; Appendix B; Appendix C; Appendix D; Appendix E and

Appendix F.

Any reference to this Contract shall include, where the context permits, a reference to its
Appendices.

The mutual rights and obligations ofthe Client and the Consultant shall be as set forth in the
Contract, in particular:

'c
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I

l. The following documents attached hereto shall be deemed to form an inte$al part of this
Contract:

2.



I.Form ofContract Lump-Sum

(a)

(b)

the Consultant shall carry out the Services in accordance with the provisions of the

Contract; and
the Client shall make payments to the Consultant in accordance with the provisions of
the Contract.

lN WITNESS WHEREOF, the Parties hereto have caused this Contract to be signed in their respective
names as ofthe day and year first above written.

For and on behalfofThe Institute ofChanered Accountants ofNepal

CA. Sanjay Kumar Sinha, Executive Director

For and on behalf of [Name ofConsuhant or Name ofa Joint Ventwe]

[Authorized Representative ofthe Consubant - name and signature]

[Note: If the Consultants consist of more than one entity, all these entities should appear as

signatories, e.g., in the following mannerl.

For and on behalfofeach ofthe members ofthe Consultant

fName of memberl

[Aut hor i z ed Re pr e s ent a ! ive J

[Name of member]

[A ut hor iz ed Repr es enl a t ive]

[add signature blocks for each memberJ

I
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III. Special Conditions of Contract Time-Based

II. General Conditions of Contract

A. GE\ERAr. PRovrsroNs

l. Definitions I .l . Unless the context otherwise requires, the following terms whenever
used in this Contract have the following meanings:

(a) "Applicable Guidelines" means the policies ofthe Development Partner
(DP) goveming the selection and Contract award process, in case of
DP funded project.

(b) "Applicable Law" means the laws and any other instruments having the
force of law in Nepal as they may be issued and in force from time to
time.

(c) "Borrower for Recipient or Beneficiaryl" means the Govemment,
Government agency or other entity that signs the financing lor
loan/grant/projectl ageement with the Development Partner.

(d) "Client" means [procuring entity/the implementing/ executing) agency

that signs the Contract for the Services with the Selected Consultant.

(e) "Consultant" means a legally-established professional consulting firm
or entity selected by the Client to provide the Services under the signed
Contract.

(0 "Contract" means the legally binding written agreement signed between
the Client and the Consultant and which includes all the attached
documents listed in its paragraph 1 of the Form of Contract (the

General Conditions (GCC), the Special Conditions (SCC), and the
Appendices).

(e)

(h)

"Day" means a working day unless indicated otherwise.

"Development Parlner (DP)" means the country/institution funding the
project as specilied in the SCC.

(i) "Effective Date" means the date on which this Contract comes into
force and effect pursuant to Clause GCC I L

0) "Experts" means, collectively, Key Experts, Non-Key Experts or any
other personnel of the Consultant, Sub-consultant or JV member(s)
assigned by the Consultant to perform the Services or any part thereof
under the Contract.

(k) "Foreign Cunency" means any currency other than the currency ofthe
Client's country.

(l) "GCC" means these General Conditions ofContract.

(m) "Govemment" means the govemment of Nepal (GoN)

ACc
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(n) "Joint Venture (JV)" means an association with or without a legal
personality distinct from that of its members, of more than one entity
where one member has the authority to conduct all businesses for and

on behalfofany and all the members ofthe JV, and where tle members
of the JV are jointly and severally liable to the Client for the
performance of the Contract.

(o) "Key Expert(s)" means an individual professional whose skills,
qualifications, knowledge and experience are critical to the
performance of the Services under the Contract and whose Curricula
Vitae (CV) was taken into account in the technical evaluation ofthe
Consultant's proposal.

"Local Currency" means the currency ofNepal (NPR)(p)

(q) Non-Key Expert(s)" means an individual professional provided by the
Consultant or its Sub-consultant to perform the Services or any part

thereof under the Contract.

G) "Party" means the Client or the Consultant, as the case may be, and
"Parties" means both of them.

(s) "SCC" means the Special Conditions of Contract by which the GCC
may be amended or supplemented but not over-written.

C) "Services" means the work to be performed by the Consultant pursuant
to this Contract, as described in Appendix A hereto.

(u) "Sub-consultants" means an entity to whom/which the Consultant
subcontracts any part ofthe Services while remaining solely liable for
the execution ofthe Contract.

(v) "Third Party" means any person or entity other than the Government,
the Client, the Consultant or a Sub-consultant.

2. Relationship
between the Parties

2.1. Nothing contained herein shall be construed as establishing a

relationship of master and servant or of principal and agent as between the
Client and lhe Consultant. The Consultant, subject to this Contract, has

complete charge of the Experts and Sub-consultants, if any, performing the
Services and shall be fully responsible for the Services performed by them
or on their behalf hereunder.

3. Law Governing
Contract

3.1. This Contract, its meaning and interpretation, and the relation
between the Parties shall be govemed by the Applicable Law ofNepal.

4.1. This Contract has been executed in the English language, which shall
be the binding and controlling language for all matters relating to the
meaning or interpretation ofthis Contract.

5. Headings 5.1. The headings shall not limit, alter or affect the meaning of this
Contract.

Jrl t'
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6. Communications 6.1. Any communication required or permitted to be given or made
pursuant to this Contract shall be in writing in the language specified in
Clause GCC 4. Any such notice, request or consent shall be deemed to have

been given or made when delivered in person to an authorized representative
of the Party to whom the communication is addressed, or when sent lo such

Party at the address specified in the SCC.

6.2. A Party may change its address for notice hereunder by giving the
other Pamy any communication ofsuch change to the address specified in the
SCC.

7. Location 7.1. The Services shall be performed at such locations as are specified in
Appendix A hereto and, where the location of a particular task is not so

specified, at such locations, whether in the Govemment's country or
elsewhere, as the Client may approve.

8. Authority of
Member in Charge

8.1. In case the Consultant is a Joint Venture, the members hereby
authorize the member specified in the SCC to act on their behalf in
exercising all the Consultant's rights and obligations towards the Client
under this Contract, including without limitation the receiving of
instructions and payments from the Client.

9. Authorized
Representatives

9.1. Any action required or permitted to be taken, and any document
required or permitted to be executed under this Contract by the Client or the
Consultant may be taken or executed by the officials specified in the SCC.

10. Corrupt and
Fraudulent
Practices

l0.l The GoN/DP requires compliance with its policy in regard to com:pt
and fraudulent/prohibited practices as set forth in Attachment 1 to the CCC.

a. Commissions and
Fees

10.2 The Client requires the Consultant to disclose any commissions,
glatuities or fees that may have been paid or are to be paid to agents or any
other party with respect to the selection process or execution ofthe Contract.
The information disclosed must include at least the name and address ofthe
agent or the other party, the amount and currency, and the purpose of the
commission, graluity or fee. Failure to disclose such commissions and
gratuities may result in termination ofthe Contract.

B. CoIIIMEN(]EMENT, CoMPLETIoN, MoDIFICATIoN AND TER\IINATIoN oF CoNTRACT

11. Effectiveness of
Contract

ll.l. This Contract shall come into force and effect on the date (lhe
"Effective Date") of the Client's notice to the Consultant instructing the
Consultant to begin carrying out the Services. This notice shall confirm that
the effectiveness conditions, ifany, listed in the SCC have been met.

12. Termination of
Contract for
Failure to Become
Effective

12.1. lf this Contract has not become effective within such time period
after the date ofContract signature as specified in the SCC, either Party may,
by not less than thirty (30) days written notice to the other Party, declare this
Contract to be null and void, and in the event ofsuch a declaration by either

r 1991
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Party, neither Party shall have any claim against the other Party with respect
hereto.

13. Commencement of
Services

13.1. The Consultant shall confirm availability ofKey Experts and begin
carrying out the Services not later than the number ofdays after the Effective
Dare specified in the SCC.

14. Expiration of
Contract

14.1. Unless termjnated earlier pursuant to Clause GCC 19 hereof, this
Contract shall expire at the end of such time period after the Effective Date
as specilied in the SCC or such other time period as the Parties may agree
in writing.

15. Entire Agreement 15.1. This Contract contains all covenants, stipulations and provisions
agreed by the Parties. No agent or representative ofeither Party has authority
to make, and the Parties shall not be bound by or be liable for, any statement,
representation, promise or agreement not set forth herein.

16. Modifications or
Variations

16.1. Any modification or variation of the terms and conditions of this
Contract, including any modification or variation of the scope of the
Services, may only be made by written agreement between the Parties.
However, each Party shall give due consideration to any proposals for
modification or variation made by the other Party.

17. Force Majeure

a. Definition 17. | . For the purposes of this Contract, "Force Majeure" means an event
which is beyond Ihe reasonable control of a Party, is not foreseeable, is
unavoidable. and makes a Party's performance of its obligations hereunder
impossible or so impractical as reasonably to be considered impossible
under the circumstances, and subject to those requirements, includes, but is
not limited to, war, riots, civil disorder, earthquake, fire, explosion, storm,
flood or other adverse weather conditions, strikes, Iockouts or other
industrial action, confiscation or any other action by Govemment agencies.

17.2. Force Majeure shall not include (i) any event which is caused by the
negligence or intentional action of a Party or such Party's Experts, Sub-
consultants or agents or employees, nor (ii) any event which a diligent Party
could reasonably have been expected to both take into account at the time
ofthe conclusion ofthis Contract and avoid or overcome in the carrying out
of its obligations hereunder.

b. No Breach of
Contract

17.4. The failure of a Party to fulfill any of its obligations hereunder shall
not be considered to be a breach of, or default under, this Contract insofar
as such inability arises from an event of Force Majeure, provided that the
Party aflected by such an event has taken all reasonable precautions, due
care and reasonable altemative measures, all with the objective of carrying
out the terms and conditions of this Contract.
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Measures to be
Taken

c. 17.5. A Party affected by an event ofForce Majeure shall take all reasonable
measures to remove such Party's inability to fulfill its obligations hereunder
with a minimum of delay.

17.6.A Parly affected by an event of Force Majeure shall continue to
perform its obligations under the Contract as far as is reasonably practical
and shall take all reasonable measures to minimize the consequences ofany
event of Force Majeure.

17 .7. A Parly affected by an event of Force Majeure shall notiry the other
Party ofsuch event as soon as possible, and in any case not later than fifteen
(15) calendar days following the occurrence of such event, providing
evidence of the nature and cause of such event, and shall similarly give
written notice ofthe restoration ofnormal conditions as soon as possible.

d Extension of
Time (EoT)

l7.8.Any period within which a Party shall, pursuant to this Contract,
complete any action or task, shall be extended for a period equal to the time
during which such Party was unable to perform such action as a result of
Force Majeure.

17.9. During the period oftheir inability to perform the Services as a result
of an event of Force Majeure, the Consultant, upon instructions by the
Client, shall either:

(a) demobilize, in which case the Consultant shall be reimbursed for
additional costs they reasonably and necessarily incuned, and, if
required by the Client, in reactivating the Services; or

(b) continue with the Services to the extent reasonably possible, in which
case the Consultant shall continue to be paid under the terms of this
Contract and be reimbursed for additional costs reasonably and

necessarily incurred.

17.10. The Consultant shall submit an application to the Client for
extension of time, stating the causes for delay with supporting evidence
within 7 days before the expiry of the Contract completion date. The
approval of EoT shall be subject to verification by the Client whether:

(a) the consultant had made the best possible efforts to complete the
work in due time ,

(b) the facilities to be provided by the Client as per the contract to the
Consultant was made in time or not,

(c) the delay was as a result ofForce Majeure or not.

18. Suspension I 8.1 . The Client may, by written notice of suspension to the Consultant,
suspend all payments to the Consultant hereunder if the Consultant fails to
perform any of its obligations under this Contract, including the carrying out
ofthe Services, provided that such notice ofsuspension (i) shall specify the
nature of the failure, and (ii) shall request the Consultant to remedy such
failure within a period not exceeding thirty (30) calendar days after receipt
by the Consuhant ofsuch notice ofsuspension.

0ACC
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19. Termination I 9. I This Contract may be terminated by either Party as per provisions
set up below:

Bv the Clienta 19.1.1 The Client may terminaie this Contract in case of the
occurrence ofany ofthe events specified in paragraphs (a) through (e)

ofthis Clause. In such an occurrence the Client shall give at least thirty
(30) calendar days' written notice of termination to the Consultant in
case ofthe events referred to in (a) tkough (d); and at least sixty (60)
calendar days' written notice in case ofthe event referred to in (e):

(a) Ifthe Consultant fails to remedy a failure in the performance of
its obligations hereunder, as specified in a notice ofsuspension
pursuant to Clause GCC l8 hereinabove, within thirty (30) days
of receipt of such notice of suspension or within such further
period as the Client may have subsequently approved in writing;

(b) Ifthe Consultant becomes (or, ifthe Consultant consists ofmore
than one entity, if any of its members becomes) insolvent or
bankrupt or enter into any agreements with their credilors for
relief of debt or take advantage of any law for the benefit of
debtors or go into liquidation or receivership whether
compulsory or voluntary;

(c) Ifthe Consultant fails to comply with any final decision reached
as a result of arbitration proceedings pursuant to Clause GCC
48.1 ;

(d) If, as the result of Force Majeure, the Consultant is unable to
perform a material portion of the Services for a period of not
less than sixty (60) calendar days;

(e) If the Client, in its sole discretion and for any reason
whatsoever, decides to terminate this Contracl;

(l) lfthe Consultant fails to furnish the professional liability insurance
within 30 days from the date ofsigning ofthe contract agreement.

19.1.2 Furthermore, ifthe Client determines that the Consultant has

engaged in conupt, fraudulent, collusive, coercive lor obstructivel
practices, in competing for or in executing the Contract, then the Client
may, after giving fifteen (15) calendar days written notice to the
Consultant, terminate the Consultant's employment under the Contract.

b. By the
Consultant

19.1.3 The Consultant may terminate this Contract, by not less than
thirty (30) calendar days' written notice to the Client, in case of the
occurrence ofany ofthe events specified in paragraphs (a) through (d)
of this Clatse.

(a) lf the Client fails to pay any money due to the Consultant
pursuant to this Contract and not subject to dispute pursuant to
Clauses GCC 48.1 within forty-five (45) calendar days after
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receiving written notice from the Consultant that such payment
is overdue.

(b) If, as the result of Force Majeure, the Consultant is unable to
perform a material portion ofthe Services for a period ofnot less

than sixty (60) calendar days.

(c) Ifthe CIient fails to comply with any final decision reached as a

result ofarbitration pursuant to Clause GCC 48.1.

(d) If the Client is in material breach of its obligations pursuant to
this Contract and has not remedied the same within forty-five
(45) days (or such longer period as the Consultant may have
subsequently approved in writing) following the receipt by the
Client ofthe Consultant's notice specifoing such breach.

c. Cessation of
Rights and
Obligations

19.1.4 Upon termination ofthis Contract pursuant to Clauses GCC
l2 or GCC l9 hereot or upon expiration ofthis Contract pursuant to
Clause GCC 14, all rights and obligations of the Parties hereunder
shall cease, except (i) such rights and obligations as may have accrued
on the date of termination or expiration, (ii) the obligation of
confidentiality set forth in Clause CCC 23, (iii) the Consultant's
obligation to permit inspection, copying and auditing oftheir accounts
and records set forth in Clause GCC 26, and (iv) any right which a

Party may have under the Applicable Law.

Cessation of
Services

d 19. I .5 Upon termination of this Contract by notice of either Party
to the other pursuant to Clauses GCC l9a or GCC l9b, the Consultant
shall, immediately upon dispatch or receipt of such notice, take all
necessary steps to bring the Services to a close in a prompt and orderly
manner and shall make every reasonable effort to keep expenditures
for this purpose to a minimum. With respect to documents prepared by
the Consultant and equipment and materials furnished by the Client,
the Consultant shall proceed as provided, respectively, by Clauses
GCC 28 or GCC 29.

Payment upon
Termination

e l9.l .6 Upon termination ofthis Contract, the Client shall make the
following payments to the Consultant:

(a) payment for Services satisfactorily performed prior to the
effective date of termination: and

(b) in the case oftermination pursuant to paragraphs (d) and (e) of
Clause GCC l9.l.l, reimbursement of any reasonable cost
incidental to the prompt and orderly termination ofthis Contract,
including the cost ofthe retum travel ofthe Experts.

C. OBLIGATIONS oF THE CONST LTANT

20. General

TREO,{
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a Standard of
Performance

20.1 The Consultant shall perform the Services and carry out the Services
with all due diligence, efficiency and economy, in accordance with generally
accepted professional standards and practices, and shall observe sound

management practices, and employ appropriate technology and safe and

effective equipment, machinery, materials and methods. The Consultant shall
always act, in respect ofany matter relating to this Contract or to the Services,
as a faithful adviser to the Client, and shall at all times support and safeguard
the CIient's legitimate interests in any dealings with the third parties.

20.2 The Consultant shall employ and provide such qualified and

experienced Experts and Sub-consultants as are required to carry out the
Services.

20.3 The Consultant may subcontract part ofthe Services to an extent and
with such Key Experts and Sub-consultants as may be approved in advance
by the Client. Notwithstanding such approval, the Consultant shall retain full
responsibility for the Services.

Law Applicable
to Services

b 20.4 The Consultant shall perform the Services in accordance with the
Contract and the Applicable Law and shall take all practicable steps to ensure
that any ofits Experts and Sub-consultants, comply with the Applicable Law.

20.5 Throughout the execution of the Contract, the Consultant shall
comply with the import of goods and services prohibitions in the Client's
country when

(a) as a matter of law or official regulations, Client's country
prohibits commercial relations with that country; or

(b) by an act of compliance with a decision ofthe United Nations
Security Council taken under Chapter VII ofthe Charter ofthe
United Nations, the Client's Country prohibits any import of
goods from that country or any payments to any country, person,

or entity in that country.

20.6 The Client shall notifi the Consultant in writing of relevant local
customs, and the Consultant shall, after such notification, respect such
customs.

21. Conflict of Interests 2l.l The Consultant shall hold the Client's interests paramount, w;thout
any consideration for future work, and strictly avoid conflict with other
assignments or their own corporate interests.

Consultant Not
to Benefit from
Commissions,
Discount\ etc.

a 21.1.1 The payment ofthe Consultant pursuant to GCC F (Clauses
GCC 39 through 45) shall constitute the Consultant's only payment in
connection with this Contract and, subject to Clause GCC 21.1.3, the
Consultant shall not accept for its own benefit any trade commission,
discount or similar payment in connection with activities pursuant to
this Contract or in the discharge of its obligations hereunder, and the
Consultant shall use its best efforts to ensure that any Sub-consultants,
as well as the Experts and agents of either of them, similarly shall not
receive any such additional payment.

| 1gg1
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2l.l-2 Furthermore, if the Consultant, as part of the Services, has

the responsibility ofadvising the Client on the procurement of goods,

works or services, the Consultant shall comply with any applicable
procurement guidelines as per the prevailing Public hocurement Act
and Regulations of the GoN(or of the Donors/funding agencies) and
shall at all times exercise such responsibility in the best interest ofthe
Client. Any discounts or commissions obtained by the Consultant in
the exercise ofsuch procurement responsibility shall be for the account
ofthe Client.

Consultant and
Alfiliates Not to
Engage in
Certain
Activities

b. 21.1.3 The Consultant agrees that, during the term of this Contract
and after its termination, the Consultant and any entity affiliated with
the Consultant, as well as any Sub-consultants and any entity affiliated
with such Sub-consuhants, shall be disqualified from providing goods,

works or services (other than the Services and any continuation
thereof) for any project resulting from or closely related to the Services.

Prohibition of
Conflicting
Activities

c, 21.1.4 The Consultant shall not engage, and shall cause their
Personnel as well as its Sub-consultants and their Personnel not to
engage, either directly or indirectly, in any ofthe following activities:

a. during the term of this Contract, any business or professional
activities in Nepal which would conflict with the activities
assigned to them under this Contract; and

b. after the termination of this Contract, such other activities as

may be specified in the SCC

Strict Duty to
Disclose
Conflicting
Activities

d. 21.1.5 The Consultant has an obligation and shall ensure that its
Personnel and Sub-consultants shall have an obligation to disclose any
situation of actual or potential conflict that impacts their capacity to
serve the best interest of their Client, or that may reasonably be
perceived as having this effect. Failure to disclose said situations may
Iead to the termination of its Contract.

22. Conduct of
Consultants

22.1 The Consultant shall be responsible to fulfill his obligations as per the
requirement of the Contract Agreement, RFP documents and GoN's
Procurement Act and Regulations.

22.2 The consultant shall not carry out or cause to carry out the following
acts with an intention to influence the implementation of the
procurement process or the contract agreement :

(i) give or propose improper inducement directly or indirectly,

(ii) distortion or misrepresentation of facts

(iii)engaging or being involved in corrupt or fraudulent practice

(iv) Interference in participation of other prospective consultants.

(v) coercion or threatening directly or indirectly to impair or harm,
any party or the property ofthe party involved in the procurement
proceedings,

(vi) collusive practice among consultants before or after submission
of proposals for distribution of works among consultants or

a
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fixing artificialiuncompetitive proposal price with an intention
to deprive the Client the benefit of open competitive proposal
price.

(vii) contacting the Client with an intention to influence the Client
with regards to the proposals or interference of any kind in
examination and evaluation of the proposals during the period
after opening of proposals up to then notification of award
contract

23. Confidentialitv 23.1 The Consultants, their Sub-consultants, and the Personnel
of either of them shall not, either during the term or within two (2)
years after the expiration ofthis Contract, disclose any proprietary of
confidential information relating to the Project, the Services, this
Contract, or the Client's business or operations without the prior
written consent ofthe Clienl.

24. Liability of the
Consultant

24.1 Subject to additional provisions, ifany, set forth in the SCC,
the Consultant's liability under this Contract shall be as determined
under the Applicable Law.

25. Insurance to be
Taken out by the
CoDsultant

25.1 The Consultant (i) shall take out and maintain, and shall
cause any Sub-consultants to take out and maintain, at its (or the Sub-
consultants', as the case may be) own cost but on terms and conditions
approved by the Client, insurance against the risks, and for the
coverage specified in the SCC, and (ii) at the Client's request, shall
provide evidence to the Client showing that such insurance has been

taken out and maintained and that the current premiums therefore have
been paid. The Consultant shall ensure that such insurance is in place
prior to commencing the Services as stated in Clause GCC 13.

25.2 The Consultant shall take out and maintain professional liability
insurance within 30 days of signing ofthe contract agreement.

26. Accounting,
Inspection and
Auditing

26.1 The Consultant shall keep, and shall make all reasonable efforts to
cause its Sub-consultants to keep, accurate and systematic accounts and
records in respect ofthe Services and in such form and detail as will clearly
identif, relevant time changes and costs.

26.2. The Consultant shall permit and shall cause its Sub-consultants to
permit, the Client/DP and/or persons appointed by the Client/DP to inspect
the Site and/or all accounts and records relating to the performance of the
Contract and the submission ofthe Proposal to provide the Services, and to
have such accounts and records audited by auditors appointed by the
Client/DP ifrequested by the Client/DP. The Consultant's attention is drawn
to Clause GCC l0 which provides, inter alia, that acts intended to materially
impede the exercise ofthe Client/DP's inspection and audit rights provided
for under this Clause GCC26.2 constitute a prohibited practice subject 10

contract termination.
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27. Reporting
Obligations

27.1 The Consultant shall submit to the Client the reports and documents
specified in Appendix A, in the form, in the numbers and within the time
periods set forth in the said Appendix.

28. Proprietary Rights of
the Client in Reports
and Records

28.1 Unless otherwise indicated in the SCC, all reports and relevant data
and information such as maps, diagrams, plans, databases, other documents
and software, supporting records or material compiled or prepared by the
Consultant for the Client in the course of the Services shall be confidential
and become and remain the absolute property ofthe Client. The Consultant
shall, not later than upon termination or expiration of this Contract, deliver
all such documents to the Client, together with a detailed inventory thereof.
The Consultant may retain a copy of such documents, data and/or software
but shall not use the same for purposes unrelated to this Contract without prior
written approval ofthe CIient.

28.2 If license agreements zre necessary or appropriate between the
Consultant and third parties for purposes of development of the plans,

drawings, specifications, designs, databases, other documents and software, the

Consultant shall obtain the Client's prior written approval to such agreements,

and the Client shall be entitled at its discretion to require recovering the
expenses related to the development of the program(s) concemed. Other
restrictions about the future use ofthese documents and software, ifany, shall
be specified in the SCC.

29. Equipment, Vehicles
and Materials

29.1 Equipment, vehicles and materials made available to the Consultant
by the Client, or purchased by the Consultant wholly or partly with funds
provided by the Client, shall be the property ofthe Client and shall be marked
accordingly. Upon termination or expiration ofthis Contract, the Consultant
shall make available to the Client an inventory of such equipment, vehicles
and materials and shall dispose of such equipment, vehicles and materials in
accordance with the Client's instructions. While in possession of such
equipment, vehicles and materials, the Consultant, unless otherwise
instructed by the Client in writing, shall insure them at the expense of the
Client in an amount equal to their full replacement value.

29.2 Any equipment or materials brought by the Consultant or its Experts
into the Client's country for the use either for the project or personal use shall
remain the property ofthe Consultant or the Experts concemed, as applicable.

D. CoNStTLTANT's ExpERTs AND StiB-CoNstrLTANTS

30, Description of Key
Experts

30.1 The title, agreed job description, minimum qualification and time-
input estimates to carry out the Services of each of the Consultant's Key
Experts are described in Appendix B.

31. Replacement of Key
Experts

31.1 Except as the Client may otherwise agree in writing, no changes

shall be made in the Key Expefts.

3l.Z Notwithstanding the above, the substitution ofKey Experts during
Contract execution may be considered only based on the Consultant's
written request and due tq circumstances outside the reasonable control of
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the Consultant, including but not limited to death or medical incapacity. In
such case, the Consultant shall forthwith provide as a replacement, a person

of equivalent or better qualifications and experience, and at the same rate of
remuneration.

32. Removal of Experts
or Sub-consultants

32.1 If the Client finds that any of the Experts or Sub-consultant has

committed serious misconduct or has been charged with having committed
a criminal action, or shall the Client determine that Consultant's Expert of
Sub-consultant have engaged in corrupt, fraudulent, collusive, coercive [or
obstructivel praclice while performing the Services, the Consultant shall, al
the Client's written request, provide a replacement.

32.2 In the event that any of Key Experts or Sub-consultants is found by
the Client to be incompetent or incapable in discharging assigned duties, the
Client, specifing the grounds therefore, may request the Consultant to
provide a replacement.

32.3 Any replacement of the removed Experts or Sub-consultants shall
possess better qualifications and experience and shall be acceptable to the
Client.

32.4 The Consultant shall bear all costs arising out ofor incidental to any
removal and/or replacement ofsuch Experts.

E. OBI,IcATIoNS oF TIIE CLIENT

33. Assistance and
Exemptions

33.1 Unless otherwise specified in the SCC, the Client shall use its best
efforts to:

(a) Assist the Consultant with obtaining work permits and such other
documents as shall be necessary to enable the Consultant to perform
the Services.

(b) Assist the Consultant with promptly obtaining, for the Experts and, if
appropriate, their eligible dependents, all necessary entry and exit
visas, residence permits, exchange permits and any other documents
required for their stay in the Client's country while carrying out the
Services under the Contract.

(c) Facilitate prompt clearance through customs ofany property required
for the Services and of the personal effects of the Experts and their
eligible dependents.

(d) Issue to officials, agents and representatives of the Govemment all
such instructions and information as may be necessary or appropriate
for the prompt and effective implementation ofthe Services.

(e) Assist the Consultant and the Experts and any Sub-consultants
employed by the Consultant for the Services with obtaining exemption
from any requirement to register or obtain any permit to practice their
profession or to establish themselvjs-e.ither individually or as a

r
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corporate entity in the Client's country according to the applicable law
in the Client's country.

(0 Assist the Consultant, any Sub-consultants and the Experts ofeither of
them with obtaining the privilege, pursuant to the applicable law in the
Client's country, of bringing into the Client's country reasonable
amounts of foreign currency for the purposes ofthe Services or for the
personal use of the Experts and of withdrawing any such amounts as

may be eamed therein by the Experts in the execution ofthe Services.

(g) Provide to the Consultant any such other assistance as may be specified
in the scc.

34. Access to Project Site 34.1 The Client warrants that the Consultant shall have, free of charge,
unimpeded access to the project site in respect of which access is required
for the performance ofthe Services. The Client will be responsible for any
damage to the project site or any property thereon resulting from such access
and will indemnifo the Consultant and each of the experts in respect of
liability for any such damage, unless such damage is caused by the willful
default or negligence ofthe Consultant or any Sub-consultants or the Experts
of either of them.

35. Change in the
Applicable Law
Related to Taxes and
Duties

35.1 If, after the date ofthis Confiact, there is any change in the applicable
law in the Client's country with respect to taxes and duties which increases

or decreases the cost incurred by the Consultant in performing the Services,
then the remuneration and reimbursable expenses otherwise payable to the
Consultant under this Contract shall be increased or decreased accordingly
by agreement between the Parties hereto, and corresponding adjustments
shall be made to the ceiling amounts specified in Clause GCC 39.1.

36. Services, Facilities
and Property of the
Client

36.1 The Client shall make available to the Consultant and the Experts,
for the purposes ofthe Services and free ofany charge, the services, facilities
and property described in the Terms ofReference (Appendix A) at the times
and in the manner specified in said Appendix A.

37, Counterpart
Personnel

37 .1 The Client shall make available to the Consultant free ofcharge such
professional and suppon counterpart persomel, to be nominated by the
Client with the Consultant's advice, ifspecified in Appendix A.

37.2 If counterpart personnel are not provided by the Client to the
Consultant as and when specified in Appendix A, the Client and the
Consultant shall agree on (i) how the affected part of the Services shall be

canied out, and (ii) the additional payments, ifany, to be made by the Client
to the Consultant as a result thereofpursuant to Clause GCC 39.2

37.3 Professional and support counterpart personnel, excluding Client's
liaison persomel, shall work under the exclusive direction ofthe Consultant.
Ifany member ofthe counterpart personnel fails to perform adequately any

work assigned to such member by the Consultant that is consistent with the
position occupied by such member, the Consultant may request the

3RE!,A
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replacement ofsuch member, and the Client shall not unreasonably refuse to
act upon such request.

38. Payment Obligation 38.1 In consideration ofthe Services performed by the Consultant under
this Contract, the Client shall make such payments to the Consultant for the
deliverables specified in Appendix A and in such manner as is provided by
GCC F below.

F. PA\'\rE\Ts ro THE Co\st'LTA\T

39. Contract Price 39.1 The Contract price is fixed and is set forth in the SCC. The Conract
price breakdown is provided in Appendix C.

39.2 Any change to the Contract price specified in Clause 39.1 can be

made only ifthe Parties have agreed to the revised scope of Services pursuant

to Clause GCC 16 and have amended in writing the Terms of Reference in
Appendix A.

40. Taxes and Duties 40.1 The Consultant, Sub-consultants and Experts are responsible for
meeting any and all tax liabilities arising out of the Contract.

41. Currency of Payment 4l .l Any payment under this Contract shall be made in the currency (ies)
specified in the SCC.

42. Mode of Billing and
Paymenl

42.1 The total payments under this Contract shall not exceed the Contract
price set forth in Clause GCC 39.1 .

42.2 The payments under this Contract shall be made in lump-sum
installments against deliverables specified in Appendix A. The payments
will be made according to the payment schedule stated in the SCC.

42.2.1 Advance errl: Unless otherwise indicated in the SCC, an

advance payment shall be made against an advance payment bank
guarantee acceptable to the Client in an amount (or amounts) and in a
currency (or currencies) specified in the SCC. Such guarantee (i) is to
remain effective until the advance payment has been fully set off, and
(ii) is to be in the form set forth in Appendix D, or in such other form
as the Client shall have approved in writing. The advance paymenls
will be set off by the Client in equal portions against the lump-sum
installments specified in the SCC until said advance payments have

been fully set off.

42.2.2 The Lump-Sum Installment Paymerrs. The Client shall pay

the Consultant within sixty (60) days after the receipt by the Client of
the deliverable(s) and the cover invoice for the related lump-sum
installment payment. The payment can be withheld ifthe Client does

not approve the submitted deliverable(s) as satisfactory in which case

the Client shall provide comments to the Consultant within the same

sixty (60) days period. The Consultant shall thereupon promptly make
r
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any necessary corrections, and thereafter the foregoing process shall
be repeated.

42.2.3 The Final Pqvment .The final payment under this Clause shall

be made only after the final repon I have been submitted by the Consultant
and approved as satisfactory by the Client. The Services shall then be

deemed completed and finally accepted by the Client. The last lumpsum
installment shall be deemed approved for payment by the Client within
nineb- (90) calendar days after receipt of the final repoft by the Client
unless the Client, within such ninety (90) calendar day period, gives

written notice to the Consultant specifuing in detail deficiencies in the
Services, the final report. The Consultant shall thereupon promptly
make any necessary corrections, and thereafter the foregoing process

shall be repeated.

42.2.4 All payments under this Contract shall be made to the
accounts ofthe Consultant specified in the SCC.

42.2.5 With the exception of the final payment under 41.2.3 above,
payments do not constitute acceptance ofthe whole Services nor relieve
the Consultant ofany obligations hereunder.

43. Retention 43.f. The Client shall retain from each payment due to the Consultant the
proportion stated in the SCC until completion of rhe whole of the works.

43,2. One halfthe total amounts retained shall be repaid to the Consultant
at the time ofthe payment ofthe Final Bill pursuant to GCC Clause 42.2.3
and the remaining half shall be paid to the consultant within l5 days after
submission of document issued by the concemed lntemal Revenue Office
that the consultant has submitted his lncome Retums.

44. Interest on Delayed
Payments

44.1. lf the Client had delayed payments beyond fifteen (15) days after
the due date stated in Clause GCC 42.2.2, interest shall be paid to the
Consultant on any amount due by, not paid on, such due date for each day
ofdelay at the annual rate stated in the SCC.

45. Liquidated Damages 45.1. The Consultant shall pay liquidated damages to the Client at the rate
per day stated in the SCC for each day that the completion of services is

later than the Complelion Date. The total amount of liquidated damages

shall not exceed the amount defined in the SCC. Beyond this limit the
contract may be terminated by the Client. The Client may deduct liquidated
damages from any payments due to the Consultant. Payment of Iiquidated
damages shall not affect the Consultant's liabilities.

G. FArR\r.rss A\r) G(X)D FAI.Ur

46. Good Faith 46.1 The Parties undertake to act in good faith with respect to each

other's rights under this Contract and to adopt all reasonable measures to
ensure the realization ofthe objectives ofthis Contract.

IRED,{
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H. SE'I'TLENTENT oF DIsPtrrEs

I. BLACKLISTING

47.1 The Parties shall use their best efforts to settle amicably all disputes
arising out ofor in connection with this Contract or the interpretation thereof.

47.2 lfeither Party objects to any action or inaction ofthe other Party, the
objecting Party may file a written Notice of Dispute to the other Party
providing in detail the basis ofthe dispute. The Party receiving the Notice of
Dispute will consider it and respond in writing within fifteen (15) days after
receipt. Ifthat Party fails to respond within fifteen (15) days, or the dispute
cannot be amicably settled within fifteen (15) days following the response of
that Party, Clause GCC 48.1 shall apply.

48. Dispute Resolution 48.1 Any dispute between the Parties arising under or related to this
Contract that cannot be settled amicably within thirty (30) days after receipt
by one party of the other Party's request for such amicable settlement may
be referred to by either Party to the adjudication/arbitration in accordance
with the provisions specified in the SCC.

49. Blacklisting 49.1 Without prejudice to any other right ofthe Client under this Contract,
Public Procurement Monitoring Office may blacklist a Consultant for his
conduct up to three years on the following grounds and seriousness ofthe act
committed by the consultant.

a) if it is proved that the consultant committed acts pursuant to GCC
22..2,
b) if the Consultant fails to sign an agreement punuant to

Information to Consultants Clause 29.3,
c) if it is proved later that the Consultant has committed substantial

defect in implementation ofthe contract or has not substantially
fulfilled his obligations under the contract or the completed
work is not ofthe specified quality as p€r the contract,

d) if convicted by a court of law in a criminal offence which
disqualifres the consultant from participating in the assignment.

e) if it is proved that the contract agreement signed by the
Consultant was based on false or misrepresentation of
consultant's qualifi cation information,

0 if the consultant fails to submit the professional liability
insurance within the period stipulated in the contract.

49.2 A Consultant declared blacklisted and ineligible by the Public
procurement Office, and or concemed Donor Agency in case ofdonor funded
project, shall be ineligible to participation the selection process during the
period oftime determined by the PPMO, and or the concemed donor agency.

AC

8-55

47. Amicable Settlement



III. Special Conditions of Contract

Number of GC
Clause

Amendments of and Supplements to,, Clauses in the General Conditions of
Contract

The addresses are:

Client: The Institute of Chartered Accountants ofNepal (ICAN), ICAN Marg,
Satdobato, Lalitpur, Nepal

Attention : CA. Sanjay Kumar Sinh4 Executive Director
Facsimile:01-5550774
E-mail (where permitted): ican@ntc.net.np

Consultant :

Attention :

Facsimile:
E-mail (where permitted) :

8.1 [Nole: Iflhe Consuhant consists only of one entity, state "N/A";
OR
If the Consuhant is a Joint Venture consisting ofmore than one entity, the name
of the JV member whose address is specrfied in Clause SCC 6.1 should be

inserted here. l
The Lead Member on behalf of the JV is

Iinsert name of the member]

9.1 The Authorized Representatives are:

For the Client: CA. Sanjay Kumar Sinha, Executive Director

For the Consultant: lname, title

12.1 Termination of Contract for Failure to Become Effective:

The time period shall be 1 Month

13.1 Commencement of Services:

The num ber of days shall be the date of issuance of work order

Confirmation of Key Experts' availability to start the Assignment shall be
submitted to the Client in writing as a written statement signed by each Key
Expert.

l4.l
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The Client reserves the right to determine whether the Consultant should be
disqualified from providing goods, works or non-consulting services due to a
conflict of a nature described in Clause GCC 21.1.3

24.1 "Limitation of the Consultant's Liability towards the Client:

(a) Except in the case ofgross negligence or willful misconduct on the part
ofthe Consultant or on the part ofany person or a firm acting on behalf
of the Consultant in carrying out the Services, the Consultant, with
respect to damage caused by the Consultant to the Client's property,
shall not be liable to the Client:

(i) for any indirect or consequential loss or damage; and

(ii) for any direct loss or damage that exceeds (A) the total payments for
professional fees and reimbursable expenditures made or expected to
be made to the Consultants hereunder, or (B) the proceeds the
Consultants may be entitled to receive from any insurance maintained
by the Consultants to cover such a liability, whichever of (A) or (B) is
higher;

(b) This limitation of liability shall not

(i) affect the Consultant's liability, if any, for danage to Third Parties
caused by the Consultant or any person or firm acting on behalfofthe
Consultant in carrying out the Services;

(ii) be construed as providing the Consultant with any limitation or
exclusion from liability which is prohibited by the Applicable Law of
the Client's country.

25.1 The insurance coverage against the risks shall tre as follows:

(a) Professional liability insurance, with a minimum coverage of

less than the totol ceiling amount ofthe Contractlt

28.1 All reports and relevant data and information such as maps, diagrams, plans,
databases, other documents and software, supporting records or material
compiled or prepared by the Consultant for the Client in the coune of the
Services shall be confidential and become and remain the absolute property of
the Client. The Consultant shall, not later than upon termination or expiration of
this Contract, deliver all such documents to the Client, together with a detailed
inventory thereof. The Consultant may retain a copy of such documents, data
and/or software but shall not use the same for purposes unrelated to this Contract
without prior written approval ofthe Client.

28.2 The Consultant shall not use these documenls and software for purposes
unrelated to this Contract without the prior written approval ofthe Client.

,q c
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19. r

for each currency] findicate: inclusive or exclusive of Value Added Tax
(vAr).

VAT chargeable in respect of this Contract for the Services provided by the
Consultant shall linsert as appropriate: "be paid" or "reimbursed"] by the
Client Iinsert as appropriate: "for" or'to"] the Consultant.

The Contract price is: [insert amount and currency

42.2 The lnstitute shall make payment for the assignment within I month from the
date of submission of final study material by the Consultant to the satisfaction
of the Institute. Consultant is fully responsible for the taxes as per the rule of
Government of Nepal. Further, TDS shall be deducted at the time of payment.

All payment shall be made after deduction ofrequired taxes.

42.2.1 Not Applicable

42.2.4

41.1 The proponion of payments retained is'. Not Applicable

44.1

45.r The liquidated damage is: 0.05% per day.
The maximum amount of liquidated damages is: l0% ofthe sum stated in the
Agreement.

48. 34. Contracts with foreign consultants: Not Applicable

(b) Contracts with domestic consultants: Arbitration shal
accordance with Nepal Arbitration Act

I be conducted rn

ERED,{
tr

* 19 9l t
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IV. Appendices

APPE\I)I\ A _ TER}IS oF RI,T [-RE\(]E

1. Introduction / Backpround
The Institute of Chartered Accountants ofNepal (ICAN), an Autonomous Body, established by a
Separate Act, Nepal Chartered Accountants Act 1997, is entrusted by the slatute to promote and

regulate the accounting profession in the country. ICAN is committed to contribute to economic
development ofthe country and undertake responsibility ofleadership on matters ofpublic
interest, constructive suggestions on legislation and Govemment policy, and enhancement of
social recognition and faith in the accounting profession. The Institute provides Chartered
Accountancy education to aspiring students. The members ofthe Institute provide professional
accounting services and Institute aspires them to equip with the expertise ofprofessional
excellence.

2. Obiective
The lnstitute intends to develop the study material of"Advanced Financial Reporting (AFR)"
subject ofCAP III level. The updated study material will be able to disseminate appropriate level
ofknowledge and understanding to the CAP III level student. The lnstitute is seeking consultancy
service from the eligible consultant for the assignment based on the syllabus ofthe subject. This
ToR is developed for the same purpose.

3. Reference / laws / Standard to be used for the Assignment if any
Not Applicable

4. Scope of Works
The consultant should perform the service with the highest standards ofprofessional and ethical
competence and integrity. The consultant is required to:

a) Develop the study material of AFR based on the syllabus ofthe subject. The syllabus ofthe subject
is provided in Annexure L

b) Stress on technical and grammatical aspect ofstudy material while developing the course content.

c) Consult with the focal person of the Institute to undentand the objective and modality of the
assignment.

d) Develop the study material covering all the syllabus in comprehensive manner which will assist the
students to achieve conceptual understanding and leaming objectives as per the syllabus. Each topic
should be elaborated with illustration to the extent possible.

e) Develop complete set of study material comprising of chapter wise leaming objectives, numerical
questions, practical illustrations on recent updates in each chapter and to optimize the length and
complexity of study material to match the course objectives covering complete syllabus.

f) Develop study material from scratch without being reproduced from any other sources. Any kind of
plagiarism will not be acceptable. However, the contents of Nepal Financial Reporting Standards
(NFRS) and Nepal Accounting Standards (NAS) or any other relevant aspects shall be used in the
study material as appropriate with proper reference. The lnstitute at any point of time even after

I
8-59



6.

a)

b)
c)

d)

e)

0
c)

IV. Appendices Time-Based

completion of the assignment and consultant work shall not be liable for any kind of claim and
dispute arising out of violation of copyright and privacy of other's publication made by the
consultant while preparing this study material.

g) Share draft of study material covering all chapters in a sequential manner with the lnstitute and

update the content as recommended by the Institute.

h) Present the final study material to the Institute.

5. Duration of Services
The consultant shall provide the service as mentioned in scope of services and in close
coordination with the Institute. The time frame for the project shall be 7 months from the date of
issuance ofwork order. The details of work schedule and report submission time shall be as

mentioned in Section 1 I ofthis TOR.
General Elisibilitv requirements of the consulting Iirm
The Consulting firm shall submit following document for their eligibility:
Copy of Registration ofthe firm/company
Copy of VAT/PAN Registration
Copy ofLatest Tax Clearance certificate (Not required if the firm has not completed one year from
the date of registration)
Copy of Latest Audited Financial Slatement (.,lot required if the firm has not completed one year
from the date of registration)
Power ofAttorney (ln case ofJoinl Venture (JV) and Partnership firm)
In case ofJV, JV Agreement.
Declaration ofnot being blacklisted: In case firm which is already declared blacklisted and ineligible
by the GoN, any other new or existing firm owned partially or fully by such Natural person or Owner
ofblacklisted firm; shall not be eligible consultant.

7. Experience ofthe Consulting Firm
At least I year ofregistration ofconsulting firm/business/entity within the state ofNepal.

8. Team composition and Man Days

9. Qualification and experience requirements for Key experts

The Consulting firm shall engage the following Experts to carry out lhe assignment:

I Lead Consultant I 150

I
Lead
Consultant

I

Having obtained at least
Chartered Accountancy
(CA) Degree.

(Any higher qualification
shall be preferred)

Having at least 5 years of post
- CA qualification experience
and holding membership of
ICAN.

8-60

S. No. Descriptions No. Input lVlan Davs

S.No I Title No.
I

Experience
lExperlise



IV. A lces Time-Based

2. Having Conducted at least I

Training related to NFRS.

3. Having at least 2 years of
Teaching/Coachi nglExamini n
g Experience in the field of
Financial Accounting
/Reporting

(Any
experience/expertise
preferred)

higher
shall be

10. Outputs/ Deliverables
Adhering the scope ofthe service, the consultant shall deliver the following deliverables to the
tCAN:

Inception report mentioning book plan and table ofcontents.
Draft ofstudy material, included but not limited to the following:

Introduction/Concept of the Chapter
I to 3 Concept Questions for each topic along with hint to solution
3 to l5 Illustrative Questions for each chapter along with complete solution
3 to 15 Solved Questions (including Past Questions of ICAN) for each chapter along with
complete solution
Case Studies
3 to l5 hactice Questions for each chapter along with solution or hint to solution
Final compilation draft ofoverall study material

Submission of signed final Study material (600 to 1000 pages) along with editable version (word
and PDF)

a)
b

I.

ii.
iii.
iv.

vi.
vii.

c)

11, Submission of Reports and Schedule ofthe Works

Consultant shall prepare and submit following deliverables within 7 months from the date ofwork
order as per the following schedule:

a) Inception Report: (within 15 days from the date ofwork order)

The inception report should include the following information:

|l.
I lt.
lv.

The overall understanding of the assignment by consulting firm
obj ectives/conditions/requirement/terms.
Detailed Work Plan/Scheduleitr4ethodology for completing the assignment.
List ofpersonnels consultant expects to involve in the assignment.
Table ofContents ofthe study material.
Any other information as deemed necessary

b) Draft Study Material: (within the 3.5 months of the work order)

indicating the

l.
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The draft study material shall be in the format as approved by ICAN while submitting the book plan

and table ofcontents or agreed thereupon on any changes during the study.

c) Final Study Material: (within the 5 months of the date ofwork order)

The report shall be in standard format as approved by ICAN providing for the scope, Methodology
and objective mentioned herein.

The complete set ofthe report should consist of following (included but not limited to)

i.
ii.
iii.
iv.

vi.

Introduction/Concept of the Chapter
Concept Questions along with hint to solution
Illustrative Questions along with complete solution
Solved Questions (including Past Questions of ICAN) along with complete solution.
Case Studies
Practice Questions along with solution or hint to solution

The Consultant shall submit final Study material along with editable version (word and PDF)

12. Terms of Payment

The lnstitute shall make payment for the assignment within I month from the date of submission of
final study material by the Consultant to the satisfaction of the Institute. Consultant is fully
responsible for the taxes as per the rule ofGovemrnent ofNepal. Further, TDS shall be deducted at

the time ofpayment. All payment shall be made after deduction ofrequired taxes.

13. Liaison

Focal point for the Consultant shall be the Education Division of Technical Directorate of the
lnstitute.

14. Copyright and Intellectual Property

Once the study material is finalized, the Institute will have full ownership and copyright over the
study material. There will be not any claim ofany intellectual property by consultant for the study
material. Any kind of dissemination or re-publication of the study report, solely or partly, will
require the written permission from the ICAN.

15. Eligibility and Evaluation Criteria

This service will be procured in accordance with quality and cost method where technical and

financial proposals shall be evaluated in a combined form and the proposal of the proponent who

lr
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obtains the highest marks in such evaluation shall be selected. Weightage lor financial and technical
proposal shall be 30% and 70%o each.

16. Submission of Proposal
a) In addition to the documents specified in the Eligibility Criteria, the technical proposal should also

accompany the following documents ofthe consultant ofthe consultant:
i. Curriculum Vitae of the Consultant of the consultant clearly mentioning details of teaching,

training. mentoring and coaching experience related to Financial Accounting/Reporting
ii. Copy of Academic Certificates and hofessional Certificates
iii. Proposed approach and methodologies clearly mentioning the approach to be adopted in order to

deliver the service as per the Terms of Reference considering the deliverable as per Clause 5.

iv. Self-declaration that the company/firm or owner or Board of Director and the Consultant has not
been declared blacklisted and ineligible by the Govemment ofNepal.

v. Other documents to prove the qualification ofthe consultants.
b) The Financial Proposal should clearly indicate the Man Days and Fees of the consultant (Gross Fee

including all applicable taxes). The Institute will not bear any reimbursable fees or other cost except
the professional fees ofthe consultant.
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Annexure l: Syllabus ofAdvanced Financial Reporting

l. Accounting principles and concepts
. Fundamental accounting concepts and their relevance in preparation offinancial statements
. Conventional cost concept vis a vis fair value concept

2. Financial Reporting Standards.
. Nepal Accounting Standards(NAS)/ Nepal Financial Reporting Standards (NFRS)

interpretations by Standing Interpretation Committee (SICs) and lnlemational Financial
Reporting Standards Interpretation Committee (lFRlCs) and their application.

. Conceptual framework, recognition. measurement ofelements and disclosures offinancial
statements and significant departure from current practices.

o Issues and problems associated in general purpose financial reporting with the convergence
ofNFRS.

. Comparative study of national and international financial reporting standards/GAAPs.

3. Preparation and presentation offinancial statements
a) Advanced problems in preparation and presentation offinancial statements of limited liabilities

companies, bank and financial institutions, mutual funds, merchant banker, insurance
companies, stockbroker and power development companies in accordance with applicable
Financial Reporting Standards and relevant Acts and Rules.

b) Valuation ofgoodwill, shares and business.
c) Disclosure as per standards including,

o Accounting policies
. Segment information
o Related parties transactions
o Eamings per Share
o Current and deferred taxation
o Other as per the relevant Acts, rules or directives from regulating authorities.

d) Understanding recent development in accounting
o lnterim and group reporting
. Value added statement
. Economic value added statemenl
o Human resource accounting
. Corporate social responsibility reporting
. Integrated Reporting
. Environmentalaccounting
. Corporate govemance reporting

4. Preparation of consolidated fi nancial statements
o Definitions ofsubsidiary and controlled companies
. Financial issues related to subsidiary and controlled companies for their inclusion and

exclusion
o like intra-group transactions, fair value adjustments, minority interest
. Preparation ofconsolidated accounts ofholding and group companies
o Accounting for associates

5. Accouoting for business combinations
de-merger and reconstruction. Acquisition, absorptions, amalgamation, mtrrger,

,.' r 11C1
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6. Statement of Cash Flows
o Preparation (direct and indirect method) and interpretalions

7. Accounting for foreign currenc-y transactions

8. Analysis and interpretation offinancial statements and related information
. Appraisal of financial and related information by vertical and horizontal analysis, ratio

analysis, common size statement

9. Accounting treatments for specialized transactions
. Accounting treatment of transactions under lease, contract, intangible assets, financial

instruments including hedge accounting, laxes, share based paymenl, employee benefits
plan as per financial reporting standards

10, Public Financial Management and Government Accounting
. Concept ofpublic financial management
o Process of budget formulation and approval; content ofthe budget
o Govemment accounting system and implementation of NPSAS
o Role of financial comptroller general to improve government accounting and public

financial management system -treasury single account, PEFA, action plan to improve PFM
o Role ofoffice ofthe auditor general to improve govemment accounting and public financial

management system-implementation of ISA, ISSAI, auditing, audit follow up
o Role ofpublic accounts commiftee to improve government accounting and public financial

management system
c
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APPENDIXB-KEYEXPERTS

Unsert a table based on Form TECH-6 of the Consultant's Technical Proposal and finalized at the

Contract's negotiations. Attach the CVs (updated and signed by the respective Key Experts)
demonstrating the qual ifi cations of Key Experts. l

[Speciff Hours of Work for Key Experts: List here the hours ofwork for Key Experts; haveltime to/ fiom
the Client's country; public holidays etc. Make sure there is consistency with Form TECH-6. In particular:

one month equals twenty five (25) working (billable) days. One working (billable) day shall be not less than
seven (7) working (billable) hours (total 40 hours a week). l

r 1s91

I

/
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APPE\DI\ C _ BRE,,\KDO\\'\ OF CO\TR{CT PRJCE

{lnsert the table with the unit rates to arrive at the breakdown ofthe lumpsum price. The table shall be

based on [Forzr FN-3 arut FIN-4) of the Consultant's Proposal and reflect any changes agreed at the
Contract negotiations, ifany. The footnote shall list such changes madeto lForm FIN-3 and FIN-41at the
negotiations or state that none has been made. )

8-67
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APPENDIX D - FoRM oF ADVANCE PAYMENTS GUARANTEE - NOT APPLICABLEATOT
USED

[See Clause GCC 42.2.1]

Bank Guarantee for Advance Payment

Guarantor: finsert commercial Bank's Name, and Address of
lssuing Branch or fficel

Beneficiary: [name and address of Client]

Date: insert darel

ADVANCE PAYMENT GUARANTEf, No.: Jinsert numberl

We have been informed that [name ofConsultant or a name ofthe Joint l/enture, same

as appears on the signed ContractJ (hereinafter called "the Consultant") has entered into Contract No.

[insert date] with the
Beneficiary. for the provision ol
called "the Contract").

[brief description of Services] (hereinafter

Furthermore, we understand that, according to the conditions of the Contract, an advance payment in
the sum of finsert amount in figures] 0 [amount in words] is to be made against an

advance payment guarantee

It is a condition for any claim and payment under this guarantee to be made that the advance payment

referred to above must have been received by the Consultant on their account number at

[name and address of bank]

The maximum amount of this guarantee shall be progressively reduced by the amount ofthe advance
payment repaid by the Consultant as indicated in certified statements or invoices marked as "paid" by
the Client which shall be presented to us. This guarantee shall expire, at the latest, upon our receipt of
the payment certificate or paid invoice indicating that the Consultant has made full repayment of the

I The Guarantor shall insen an amount representing the amount ofthe advance payment and denominated either
in the currency(ies) of the advance payment as specified in the Con
acceptable to th€ Client.

a freely convertible currencyo in

8-2

[reference number of the contract] dated

At the request ofthe Consultant, we, as Guarantor, hereby inevocably undertake to pay the Beneficiary
any sum or sums not exceeding in total an amount of_ [amount infigured O [ctmount in
wordsJt tpon receipt by us of the Beneficiary's complying demand supported by the Beneficiary's
wrilten statement, whether in the demand itself or in a separate signed document accompanying or
identifiing the demand, stating that the Consultant is in breach oftheir obligation under the Contract
because the Consultant has failed to repay the advance payment in accordance with the Contract
conditions, specifiing the amount which the Consultant has filed to repay.
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amount of the advance payment, or on the _ day of _ f*onthJ, 

- 

[year/,2 whichever
is earlier. Consequently, any demand for payment under this guarantee must be received by us at this
office on or before that date.

This guarantee is subject to the Uniform Rules for Demand Guarantees (URDG) 2010 revision, ICC
Publication No. 758.

Isignature(s)]

Note: All italicized text is for indicative purposes only to assist in preparing this form and shall be
deleted from the final product.

2 Insert the expected expiration date. In the event ofan extension ofthe time for completion ofthe Contract, t}le
Client would need to request an extension ofthis guarantee fiom the Guarantor. Such request must be in writing
and must be made prior to the expiration date established in the guarantee. In preparing this guarantee, the
Client might consider adding the following text to the form, at the end of the penultimate paragraph: "The
Guarantor ag.ees to a one-time extension of this guarantee for a period not to exceed [six months][one year],
in response to the Client's written request for such extension, such request to be presented to the Guarantor
before the expiry ofthe guarantee."

8-3
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APPENDIX E - MEDICAL CERTITICATE
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l(
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APPENDIX F _MINtI,t.Es oI. NI](;oTIATIoN MEETINGS

r
/

8-5




