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Letter of Invitation
The Institute of Chartered Accountants of Nepal,
ICAN Marg, Satdobato, Lalitpur, Nepal

Letter of Invitation for Development of Study Material of “Advanced Financial Reporting
(AFR)” Subject of CAP III Level
RFP No.: ICAN/Service/RFP/2/080/081
Date of Publication: 2080/10/19

To Eligible Candidates,

Dear Mr./Ms.:

to

The Institute of Chartered Accountants of Nepal has allocated fund toward the cost of Development
of Study Material of **Advanced Financial Reporting (AFR)"™ Subject of CAP [II Level and intends
to apply a portion of this fund to eligible payments under this Contract for which this Request for
Proposals is issued.

The Client now invites proposals to provide the following consulting services (hereinafter called
“Services”):

Name of consulting services assignment: Development of Study Material of “Advanced Financial
Reporting (AFR)" Subject of CAP Il Level

More details on the Services are provided in the Terms of Reference (Section 7).
This Request for Proposals (RFP) has been addressed to the eligible Consultants.

It is not permissible to transfer this invitation to any other firm, such as Consultant’s parent
companies, subsidiaries and affiliates. The Client will reject a Proposal if the Consultant drops a
JV partner without the Client’s prior consent, which is given only in exceptional circumstances,
such as blacklisting of the JV partner or occurrence of Force Majeure.

A firm will be selected under Quality and Cost Based Method (QCBS) and procedures described in
this RFP.

The RFP includes the following documents:

Section | - Letter of Invitation

Section 2 - Instructions to Consultants and Data Sheet

Section 3 - Technical Proposal - Standard Forms

Section 4 - Financial Proposal - Standard Forms

Section 5 — Eligible Countries

Section 6 — GoN/DP’s Policy — Corrupt and Fraudulent Practices
Section 7 - Terms of Reference

Section 8 - Standard Forms of Contract

Please inform us within a week, in writing at The Institute of Chartered Accountants of Nepal,
Satdobato, Lalitpur or by E-mail [procurement@ican.org.np J:

(a) that you received the letter of invitation; and
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d. Currency of Payment

16.5 Payment under the Contract shall be made in the currency or currencies in which
the payment is requested in the Proposal.

C. Submission, Opening and Evaluation

17. Submission, Sealing,
and Marking of
Proposals

117.1

17.2

17.3

17.4

17.5

17.6

17.7

17.8

17.9

The Consultant shall submit a signed and complete Proposal comprising the
documents and forms in accordance with Clause 10 (Documents Comprising
Proposal). The submission can be done by mail or by hand. If specified in the
Data Sheet, the Consultant has the option of submitting its Proposals
electronically.

An authorized representative of the Consultant shall sign the original
submission letters in the required format for both the Technical Proposal and,
it applicable, the Financial Proposals and shall initial all pages of both. The
authorization shall be in the form of a written power of attorney attached to the
Technical Proposal.

A Proposal submitted by a Joint Venture shall be signed by all members so as
to be legally binding on all members, or by an authorized representative who
has a written power of attorney signed by each member’s authorized
representative.

Any modifications. revisions, interlineations, erasures, or overwriting shall be
valid only if they are signed or initialed by the person signing the Proposal.
The signed Proposal shall be marked “ORIGINAL”, and its copies marked
“CoPrY” as appropriate. The number of copies is indicated in the Data Sheet.
All copies shall be made from the signed original. If there are discrepancies
between the original and the copies, the original shall prevail.

The original and all the copies of the Technical Proposal shall be placed inside
of a sealed envelope clearly marked “TECHNICAL PROPOSAL”, “[Name of the
Assignment]®, reference number, name and address of the Consultant, and
with a warning “D0O NOT OPEN UNTIL 2080/11/04.

Similarly, the original Financial Proposal (it required for the applicable
selection method) shall be placed inside of a sealed envelope clearly marked
“FINANCIAL PROPOSAL” followed by the name of the assignment, reference
number, name and address of the Consultant, and with a warning *D0O NOT
OPEN WITH THE TECHNICAL PROPOSAL.”

The sealed envelopes containing the Technical and Financial Proposals shall
be placed into one outer envelope and sealed. This outer envelope shall bear
the submission address, RFP reference number, the name of the assignment,

Consultant’s name and the address, and shall be clearly marked “DO
NOT OPEN BEFORE 2080/11/04.

If the envelopes and packages with the Proposal are not sealed and marked as
required, the Client will assume no responsibility for the misplacement, loss,
or premature opening of the Proposal. For QCBS, FBS and LCS, if the
Technical and Financial Proposals are not submitted in separate sealed
envelopes as required, the Client shall reject the Proposal.

17.10 The Proposal or its modifications must be sent to the address indicated in the

Data Sheet and received by the Client no later than the deadline indicated in
the Data Sheet, or any extension to this deadline. Any Proposal or its
modification received by the Client after the deadline shall be declared late and
rejected, and promptly returned unope:
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Estimated input of national Key Experts’ time-input: As Per TOR

14.1.3
for time-based
contracts only

Not Applicable

14.1.4 and Not Applicable
27.2
use for Fixed
Budget method
16.1 (1) aperdiem allowance, including hotel, for experts for every day of absence from the home
office for the purposes of the Services;
(2) cost of travel by the most appropriate means of transport and the most direct practicable
route;
(3) cost of office accommodation, including overheads and back-stop support;
(4) communications costs;
(5) cost of purchase or rent or freight of any equipment required to be provided by the
Consultants;
(6) cost of reports production (including printing) and delivering to the Client;
(7) other allowances where applicable
16.2 A price adjustment provision applies to remuneration rates: No
16.3 “Information on the Consultant’s tax obligations in Nepal can be found at the Inland
Revenue Department website:
www.ird.gov.np.”
The Financial Proposal shall be stated in the following currencies: Nepalese Rupees
16.4
C. Submission, Opening and Evaluation
17.1 The Consultants “shall not” have the option of submitting their Proposals electronically.
17.5 The Consultant must submit:
(a) Technical Proposal: one (1) original
(b) Financial Proposal: one (1) original.
17.8 The Proposals must be received at the address below no later than:

Date: 2080/11/04
Time: 01:00 PM

The Proposal submission address is: The Institute of Chartered Accountants of Nepal, [CAN
Marg, Satdobato, Lalitpur










3-11

[The date shall either be 30 days prior to the deadline for submission or the deadline for proposals
submission.]

27.1
|a. QCBS
only]

The lowest evaluated Financial Proposal (Fm) is given the maximum financial score (Sf)
of 100.

The formula for determining the financial scores (Sf) of all other Proposals is calculated
as following:

Sf=100 x Fm/ F, in which “Sf” is the financial score, “Fm” is the lowest price, and “F” is the
price of the proposal under consideration.

The weights given to the Technical (T) and Financial (P) Proposals are:
T =70 Percent and
P =30 Percent

Proposals are ranked according to their combined technical (St) and financial (Sf) scores using
the weights (T = the weight given to the Technical Proposal; P = the weight given to the
Financial Proposal; T + P = 1) as following: S =St x T% + Sf x P%.

D. Negotiations and Award

28.1

Expected date and address for contract negotiations:
Date: 2080/11/18
Address: The Institute of Chartered Accountants of Nepal, ICAN Marg, Satdobato, Lalitpu

30.4

Expected date for the commencement of the Services:
Date: 2080/11/30
At: The Institute of Chartered Accountants of Nepal, Satdobato, Lalitpur

31.1

The Applicant shall furnish a cash amount or a bank guarantee from Commercial Bank or
Financial Institution eligible to issue Bank Guarantee as per prevailing Law with an amount ot
0.50% ot the estimate.

33.2

A list of blacklisted firms is available at the PPMQO"s website http://www.ppmo.gov.np





















































































































































































































